
GOVERNMENT OF TRIPURA 

DIRECTORATE OF HIGHER EDUCATION 


SHIKSI-IA BHA WAN , OFFICE LANE, AG RTALA, TRI PURA - 79900 I 

No. F.4 (11-6)-DHE/BGT (FJN)/20-21 / 2-l-~} (__O~ Dated, Agartala, the .. 10 . ./06/2020 

MEMORANDUM 

In order to ensure the Govt. Non-Treasury, Non-Govt. fund s management and creating 

additional resources of revenue by up-gradation of the Books of Accounts and proper 

maintenance of accounts, a system namely the ' Process fo r Internal Restructuring of System of 

Accounting' or in short ' PIRSA · will be implemented in all the Libraries of the State and the 

system will be controlled centrally from the Birchandra State Centra l Library (BCSCL) under the 

Education (Higher) Department, Government ofTripura. The Books of Accounts maintenance of 

the Libraries under PIRSA will take immediate effect from I t .Jul y. 2020 by fo llowing the 

guidelines given in the enclosed 'Annexure-A '. 

Further, it is also instructed to open a new Flexi Fixed Deposit (FFD) Account and a 

Savings Bank (SB) Account in any Regional Rural Bank by 16th June, 2020 for the said fund s 

of the Libraries. Before opening the FFD Bank account please make sure that the Bank and Bank 

branch is agreed to supply at least 02 (two) POS Machine to the BCSCL without any cost and 

charges of installation etc. for all kinds of transactions by fulfilling all the parameters/ 

provisions/ terms & conditions/ se rvi ce facilities mentioned in the enclosed 'Annexure-B'. Total 

available Government on-Treasury. Non-Government funds (Cash at Bnnk and Cash-in-hand , 

if any) of the BCSCL and Branch Libraries must be transferred and deposited into the nevv FFD 

A/c and SB A/c (i.e. Central Account) respectively wi thin nc:xt 10 (ten) wo rking days after 

opening of the accounts. All the Bank accounts which deals wi th Govt. No n-Treasury and Non

Govt. funds in other Bank sha ll be closed and shall be opera ted on ly th rough the new account 

under single Bank. 

Tf there any difficulty ari ses in the process uf open ing of above mentioned Bank account. 

it should be immedi ately communi cated to the undersigned fo rmall y to reso lve such issues. 

(Sa j~~::)· 
Director 

Department of Higher Education, Tripura To 

The Head Librarian, Birchandra State Central Library (BCSCL). Aga rtala, West Trip ura; and 

Library f/C, All Branch Libraries under the BCSCL of the Stale for taking necessa ry act ion. 

Copy to: 

I. PS to the Hon 'ble Minister, Educat ion Department. Government of Tripura. 

2. PS to the Secretary, Higher Education Department , Government of Tri pura. 



Annexure-A 


Guidelines for Maintenance of the Govt. Non-Treasury and Non-Govt. 

Funds of the Birchandra State Central Librarv and other Govt. Libraries 
of the State 

1. Introduction: 

In order to ensure the Govt. on-Treasury and Io n-Govt. Fund rnanagc111ent by the 

Birchanclra State Centra l Library (8CSCL) and other Branch Lib raries ot' the Stale under its 

contro l of the Education (Higher) Depart111ent, Government of Tripura and creating add itional 

resources of revenue for the Libraries by up-gradation or the books or accounts, proper 

maintenance of accounts under a system o!·' the 'Process for Internal Restructuring of 

System of Accounting' or in short 'PIRSA' will be implemented in all the Libraries under 

the Education (l li gher) Department. 

2. 	Objectives: 

(a) To upgrade the prescm system o!' Traditional Accounting System (TA ) cons idering 

the need for i111proving tile f'inancial transparency in all the transactional functions of 

the Libra ri es of the State including the BCSCL, Agarta la. 

(b) To prepare and maintain necessary books o l' accounts and records folio"' ing the 

'Accounting Principles ' to ensure proper, systematic accounting appl icati on in the 

Libraries : 

(c) 	To establish automatic cross-checking and reconciliation system l'or every financial 

transaction of the Govt. Non-Treasury rund or Corp11s rund and on-Govt. funds or 

Public Security Fund and Others f'uncl of the Libraries. 

(d) To ensure 111ore transparenc y and accountabi lity fo r all not on ly in financia l and 

account ing p ractice~. but also in munagernent of non-expendable, non-prod ucti ve, 

unspent and idle parked fund s in the process or irnrlcmenting proper financial system 

in the Libraries. 

(e) To 	 f'ulfil the requirem ent 01· l'unds as much as poss ible by generating addit ional 

resource !!·0111 internal l"uncl management activities or the Department and using 

avai lab le somces or !'und o!' the Libraries by ensuring proper rund contro l and 

ma agement; 
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(f) 	To establish an internal fund management ·ystem in the Department for proper 

financial management. where every Branch Library will control for the purpose of 

fulfilling the requirement of the Libraries as much a possible by implementing a 

'Central Accounting System ' in the BCSCL, Agartala. 

3. Types of Funds: 

As per the sources of runds library rund has been divided into 02 (Two) major category and 

sub-categories as follows: 

(i) 	 Government Non-Treasury Fund: The Corpus Fund (CF) of the Central Library, 

allotted by the State Government during 2002-03 FY has been treated as the 

Government Non-Treasury Fund. 

(ii) 	Non-Govt. Fund: 

(a) Public Security 	Fund (PSF): It is a rcf'undable Cund which was collected by 

i su ing Library Card to the public/ readers by the BCSCL, Agartala. 

(b)Other 	Public Security Fund (OPSF): It is a refundable fund which was 

collected by issuing Library Card to the public/ readers by all the Branch 

Libraries of the State. 

(c) Fines and Other Receipt (FOR): 	 The fund which is receipts as the fine for 

non-submission or books in time by the readers and the co llection of cost for 

availing the facilities in the library premise Iii c Xerox, Computer and 

Printing etc. 

(4) Financial Transactional Process in between the Libraries: 

The library administrations and financial transactions of' all branch libraries will be fully 

monitored and controlled from the BCSCL, Aganala like as existing processes. In 

continuation of thi , process total l'und available in the Branch Libraries shall be maintained 

from the Centnd Library, Agartala. 1-'or thi s purpose following instructions are must be 

followed; 

(a) 	Total Public Security Fund which was deposited in th e Bank Ale ol' respective Branch 

Librarie rnust be trun-Jcrrcc.I to the 'Central Account' maintained by the BCSCL, 

Aganala. Further 1··und collection by issu ing new Library Card also require to be 

transferred to this Central Account time to lime by using Core Banking System (CBS) 

facilities. 
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(b) A 'Ledger Register' will be maintained by the Central Library for keeping records of 

all transaction with the Branc.:h Libraries in separate 'Ledger Account'. 

(c) 	Every Bn:111<.:11 Library will maintain minimum Cash-in-hand like as existing process 

for urgent needs of money in refunding Public Secu rity Fund in the case of Card 

surrender. This Cash-in-hand must be n1aintaincd by rnal ing proper entry and record 

in the respective 'Ledger Acco1111t' of' every 13rnnch Librn ri es. 

(5) Maintenance of Accounts: 


The entire accounting process of the Libraries will be maintained into two major types of 


accounts namely (i) Treasury Fund and (ii) Govt. No n-T reasury & Non-Govt. Fund 


(excluding RRRLF and other funds received from Government source!)). The Government 


Treasury related fund will be maintained by following earlier system and processes. But 


all the above mentioned total Govt. Non-treasury & Non-Government funds of all ources 


will be maintained in a single Flcxi Fixed Deposit (FFD) Bank A/c or in short Flexi Deposit 


(FD) Bank A/c and in single Cash Book for all kinds of receipts and payment functions. 


(6) Books of Accounts & Transaction Recording Process: 


Along with a Cash Book the BCSCL. or Central Librnt') will 111aintnin <rnother 05 (li\c) 


Printed Format bn cd rcgiskr namel y; 


(a) 	 Fines & Other Receipt Register (/iJ r keeping records of daily rece1j?t ojfund in the 

librm~v co11n1e1) 

(b) 	Membership Register (for keeping records o/ curd issue. recetjJI. cord surremle1~ 

and refimd JJC() 'ments): 

(c) 	 Fund Re ·cipt & Payment Register (/bl' maintaining total recetj?t & payment of' 

each and eve1y types ojjtmd o/the librol'ies, sepomte/y) : 

(d) 	Ledger Register (for keeping !'ecord rl ull 1r1111suctio11.\' in helll'een ( 'enlrol Librmy 

and all Bronch Lihrories): and 

(e) 	 Fund Control Rcgi ·tcr (/hr recol'ding allf/11a11cial transactions 111ith bank); 

Every Branch Libraries will maintain a Membership Register (MR) f'or recording nil kinds 


of receipts and payments transaction with readers of' the library a · well as for keeping records 


of fund transfer to the Central Library, Agartala. 


The regi ste rs formal is given in Annexure-A (1). 
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(7) Bank Account: The Bank Account (A/c) fo r maintaining the total Gov t. No n-Treasury 

& Non-Government funds should be the Flcxi Fi. NI Depos it (FFD) Ale or in short Flexi 

Deposit (FD) A/c un de r any l11 dia11 publi c scctor Regional Rural Bank (RRB). /\Savings 

Bank (FB) A/c wil l be maintai1 1ed as a 'Central Account ' by the Central Library fo r getting 

transfer the ·other Public Security Fund · from cl i1Terent L3ranch Libraries Bank A/c. 

Every Branch Library will maintain a Sav in gs Bank (SL3) /\ /c !'or tra nskrri ng l'u bli c Sec urit y 

Funds depos ited into their account to the Central Ale ma intained by the BCSC L, Agartala. 

The SB A/c or the Branch Li brur ics must be 'Non-Operable Collection Account'. The 

·Non-Operable Coll ection Account ' means there will be no ' Withdra wa l' fac ilities in that 

account but will be used onl y fo r depos iting the amount rece ived l'rom new li brary ca rd 

issued and transferring the sa rne to the Central Account, Agartala. 

The 'Terrns & Condi ti ons' fo r ma in tai ning the Flex i Depos it Bank Account are as under:

(i) 	 The max imum & minimum amount of each Term Fixed Depo it (TFD) will be 

0 I (One) lakh . 

(ii) The rn axi mu m tenu re of C\ er) TF D wi ll be 0 I (One) year and eve ry TF D will 

remain active upto the end or every financ ial yea r (i.e.3 1 st March of every 

yea r). 

(iii) The 	 interest amount of' Pre-matu re 'Jl'D \\i ll be cred ited on the day or 

payme nt and on and a!kr pre-mat uring or every TF D. 

(iv) Tn prepa re H s parnte acco unt statement in the last day of every year (31 st 

March) fo r calcul ating the Total Annual Interest (Matured & Pre-matured 

TFDs). 

(v) Bank 	will issul.! 13ank /\ IC statements (printed or son copy) regul arl y fo r 

veril'ying da tl: \\'i sc transaction, acco unting and monitoring purposes. 

(vi) Mnnt hl y ·Ba!u11ce CertUicMe' wil l be i ·sued by the Bank on the las t clay of 

every month and the total ba lance amo unt or thc f3nnk A/C (including 

principa l and interest) wi ll be reco nciled and vcrificd "' ith the balance amount 

highli ghted in the hind Con tro l Reg ister (FC R) and Cash 13ook. 

(8) Process of Fund Receipt and Payment/ Dis bu rsem ent: 

Receipt and Payment or Credi t/ Trnnskr or Co ll cc tiun and Disbursemen t or l'u nds wi ll be 

maintained a under: 

(a) Date wise receipt and payment or Public Security Fund in respect of new library 

card iss ued as well a surrender/ ref'un d or the same re lated with the Central 
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Library will be recorded in the Membership Register (MR). Th is Public Security 

Fund of the Central Library will be maintained by making proper entry in the 

column of Public Security Fund (PSF) or the Fun d Receipt & Payment 

Register. 

(b) 	All lrnn-;lcrn:d nnJ n:CL'ipt or Public Sceuril)' Fund from the Branch Libraries wi ll 

be recorded in the respective Ledger Account or the Ledger Rcgi ter. The Public 

Security Fund of all the Branch Librari 'S \\ill be treated as the 'O ther Public 

Security Fund' and maintained in the column 01 · Ot her Public Security Fund 

(OPSF) ol' l11c Fund Rt•ceipt & Payment Register. 

(c) 	Fines/ penalty amou nt co ll ected from card holders/ reader for late returns of 

books and other will be recorded in the Fines & Other Receipt Register 

maintained in the respective counter or the Centra l Library. The amount wi ll be 

recorded in the colt1mn ol ' Fines & Other Receipt (FOR) of' the Fund Receipt & 

Payment Register . 

(d) Fines/ penalty amount collected by Branch Libraries f'rom cnrd holders. readers 

for late returns of books nnd others will he tran sl'cr to the Central Acco unt and 

record in Ledger Register rnnintaincd by the Central Library. This amount will be 

recorded in the column or Fine· & Other Receipt (FOR) or the Fund Receipt & 

Payment Register. 

(e) 	All sa ncti oned expenditure will b record ed in the respective column of Co rpu s 

Fund oi' the Fund H.cccipt & Payment Hegister. 

( f-) The month Iy creel itcd i11tcrcst amoun t wi II be recorded in the Intercst co lumn of 

the Fund Receipt & Payment Register. 

(g) 	All kinds of financial transaction with Bank related with the r:lc.xi Fixed Deposit 

Ale including the fund trnnsfe r from · enLral Account" wil l be recorded & 

rnaint a i111.:d in Lhc Fund Control Register (FCR). 

(h) The 	Cash Book j_ the final boo! of account of this accounting system of the 

library, by which daily rune! receipts and pa) 111 ents ol' the Central Library through 

Fie.x i Fi :-..ecl Depos it f\/c \viii be propcrl:v· n.:corcled nncl rnaintnined. 

(9) Provisions for lncrea sing Exi ting Corp 1s Fund: Full cli sbur cment of yearly 

total earned interest shall never be permissible . /\ pmtion o!' year!) total earned intcre l 

amount must be used for increasin g. exi sting Corpus Fund in every financial yea r. If the 

amount of' Corpus hind re-constituted in ruture then newly created Corpus Fund shall neither 
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----------------------------------------- -----------------------------------------------------------------------

in less nor equal amount, rather it must be hi gher in compare to the amount of previous yea r. 

Further the increased amount of Corpus Fund must be i11 round figure of' lakh by taking 

higher/ maximum side of that interest amount. 

(10) Guidelines for Expenditure of Yearly Earned Interest from Govt. Non

Treasury Fund and Non-Govt. Funds: 

Every payment and disbursement or run I l'nim eal'ncd inkrest will be possible by fo ll owing 

the order/ gu idelines i s~ued time to ti111e by the Competent Authority of' the Department onl y. 

Further, it wi ll be mandatory to prepare u ·Statement or E. limatcd Expcuditurc Budget' on 

the bas is of yearly allotted interest amount and to ge t npproval 1·ro111 the Competent Authority 

of the Department. Eve ry payn1cnl lor any expendi ture enli sted in the approved budget will 

be possib le on! ) b~ gett ing sanc ti onccl 1·rorn the Director of the Departn1enl. 

Any payment and disbursement or l'und will be possible only by fol lov>'ing all kinds of order 

given in the Memo, Notice, Circular, Letter etc. issued by the Hi gher Authorit ies or the 

Department fol low ing all coda I f'orm alities. 

Di rector 
Department or 11 ighcr L~ducatinn. Tripura 

Government ol'Tripurn 


Education (H ighcr) Department 


No. F .4 ( l 1-6)-D 11 UBGT (FIN )/20-:21 I Dated. Agarlala. the .. 10.../06/2020 


To 


The Head Librarian, 


Birchand ra State Central I ibrnr). ;\ g_arllll<1 1·or inronnation and taking nece ·smy aclion. 


Copy aLsoforll'cmled to: 

I. PS to the Hon,ble Minister, Ed ucation Department. 

2. PS to the Secretary. I Ii gher Fclucation Departm ·111 

(Saiu V~=\~ 
Director 


Dt:pnrtmcnt of Higher Education, Trip ura 




Annexure-A (1) 
(1) FINES & OTHER RECEIPTS REGISTER (FORR): 

I 

FORR Page No: Birchandra State 
Fines & Other 

Records of Fines and Other Receipts 
I Opening Ca rd MR Amou nt Closing Signature 

I Date B a lance Particular i io. No. (Rs.) Balance of 
I (R:-. .1 (Rs.) Cashi er 

I I .., 
4 5 6 7 =2+6- .) 8 

I 

Central Library 
Receipts Register 

FORR Page No: 

j 
,• Records of Fines and Other Receipts 
•
' ' Date' 

Opening Card MR Amount Closing Signature 
Balance Particular No. No. (Rs.) Balance of 

•
' 

(Rs.) (Rs.) Cashier 

~ I 2 
.., 

4 5 6 7 =2+6 8.) 

i 
; 

~ 

~ 

! 

{2 ) .\ 1 £1VJBE RSHIP REGISTER (MR): 

I Birchandra State 
Membership 

SI. l Cacd Da te of Name of Card Address Subscrip tion 
No N o. fs ' UC Holder 

I 
Amount 

~ , - 1 
(Rs.) 

I ~ .+ 5 6 ;.) 

I 1 
f 

I 
I I 

I 

I ! 

Central Library MR Page N o : 

Records 

Mo ney Addit iona l Money Total Date of Signature of 
Receipt Subscription Receipt Subscr-iption Card Card 

No. Amou nt '10. Amount Surrender Holder 
(Rs.) (Rs.) 

7 8 9 10 = (6 + 8) 11 12 
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(3) FUND RECEIPT & PAYMENT REGISTER (FRPR): 


Department of Higher Education Government of Tripura FRPR Page No: 

Fund Receipt & Payment Records 
Birchand ra State Central Library, Agartala, Tripura (West) For the month of... ....... ......... 20 ...... 

I Receipt, I 
Receipt&. Payment Fund Corpus Fund (CF): 

I
(Linder Diffcrelll on-Go' t. . nurcc of BC CL and Branch Libraries) ( \ilandatory to Mainta in in this FY) 

I Pa~ mcnt, 
I 

Fl R'·············· · ··· ... ...... ······ . .. ....... I- Cumu-
Oar~ Balance Particu l:tr' 

I
J"\JR/ Publ i.: I Balance Other ilalancc · Fine and Balance Pa' mcnt from CF lative Total 

8.: !\I Secu1·it' of Public of I Other of Pa~ mcnt ubtracti\ e Total lntere t Interest Balance
I ransfcr No. Fund PSF CCU rit~ OPSF I Receipt' FOR 1: r<l11l Balance Co rpus. (Rs.)

(PSFJ (R,.) Fund (Rs.) 

" 
(FOR) (Rs.) Sc..:t1\\ncd of Year!~ Fund 

R. (OP" Fl ! R,. /\mnunt Total S/\ (TCF) 
R,. R'. (R+.t-  - - f-

Rs..... . .... . .!

I l .) -l 5 

I 
6~ 7 8= t 9 

10 = I I I 12 = 13 = 1-l 

I 

15 = 1() = 

I 
111~1- l~ 8(+ -)7 i ' I 0 (+/-) 9 •' 12-11 13-1 I ' 15+ 14 (()~, !(h-13+ 

I l:'I 

I I 
• II 

I- i _,
I 

~ 

(4) LEDGER REGlSTER (LR): 

I Department of Higher Education, Government of Tripura LR Page Nl). 

Birchandra State Central Library, Agartala, Tripura (West) 

Ledger Account of ............................ ...... ............................ .. .. ........ Library 
For the month of.............. . ........... .... ....... Year: 20 ...... -20 ...... 

Dr. Cr. 
F/ F/ TotalCash BankCash Bank Total ; 

Ti\11{! T\!R/Date (Rs.)Particu lars (Rs.)(Rs.) (Rs.) Pa rticu Jars (Rs.)(Rs.) 
I 

DateS.\I S.\I 
i\o. \o.1 

I 

I 
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(5) FUND CONTROL REGISTER (FCR): 


Department of H igher Education, Government of Tripura FCRPage No: 

Fund Control Records 
Birchandra State Cenfral Library, Agartala, T ripu ra (Wes t) For the month of............. ...... 20... . . 

Oat•· PHr!ic ul ars T\ I I Open ing Rt'Cl'ipt & 
Analysis of Fina ncial Transactions 

G r :1 nd Pa~ m cnt Clo; ing 

Fl Bala nce ( rcdit 
1I nder tile Sys1em u/P Jl?S.i I 

Tota l & Ba la nce Remark -. 

(Rece ip t ~\ I (Rs.) ( R' .) Receipt & C um. Paym en t Ba la nce ( R~ . J De bi t (lh.J 
& Pay me nt) \ o. Ba la nce C r l'd it T o tal TFD i Ba lancl' TFDs & Afte r ( R s.) 

(Rs.) (R<.) (Rs.) (Rs.) ; (Rs.) (Rq Debit Pa~ mcnt 

i (R~.) (Rs.) 
l 

I 2 3 I ~ :; 6 7 8 = ') . 10 = II = 12 13 = (10+ I ~ =( ~ + .:- 1 15 16 = 17 

6 +7 8-9 ( " 11 - 9) (9 + ' 9)  Or (J O~ l I) I 
O r 12: ( Ill + II ) Or . (" I I • " 9) Or (1 1 + 13 ) 

I 
I (11 + 12 + Or 
' f 

( 13) ( I~  15) 

I " 

6. CASH BOOK : 


Depa r tment of H igher Educa tion , Govern ment of Tripura CB Page No. 
Bircha ndra Sta te Central Libra ry, Aga rta la, Tripura (Wes t) 

CASH BOOK 

Fo r the month of .. .. .. .. ........ ... . . . . ....... .. . .... Yea r: 20 ...... - 20 . . .... 


Dr. Cr. 
. T\ /n 1 T ota lBa nkBank Cash Cash Total 
r Fi F/ (Rs.) Pa r t icula rs (Rs.) (Rs. ) (Rs.) Date (Rs.) (Rs.) ; Date Particulars ::, .\IS.\I , ' :\·o. :'l/o. 

f 
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A11 nex u re-B 

The following Parameters/ Provisions/ Terms & Conditions/ Service Facilities are 

mandatory to be followed and fulfilled by the Bank in the process of proper 

maintenance of the Flexi Fixed Deposit (FFD) Bank Account for administrative 

convenience: 

1. 	 All kinds ol' deposit & payment should operate through Flexi Deposit (Savings) Ale. 

Every Flexi Fixed Deposit (FFD)I Term Fixed Deposit (TFD) should create and open 

from the available amount of FD (Savings) Ale. 

2. 	 The 1st FFDITFD must be amounting of Rs. l .80 Crore, but the maximum & minimum 

ar~1ount of' the next fol lowing every FFDI TFD should be amounting of Rs. I (One) 

lakh. The maximum tenure or every FFDI TFD should be 0 I (One) year and all the 

FFDI TFD will remain active only up to 31st March of every financial year. 

3. 	 The available balance amount in FD (Savings) Ale must be in the figure of Rs. I 0001

(thousand). Refund in FD (Savings) Ale should be made separately in multiple of 

Rs. l0001- in the case ol' any pre-mature/ mature withdrawal by following 'List in First 

out' or 'LIFO' method. No penalty should be charged by the bank for any pre

mature FFDI TFD ·withdrawal. 

4. 	 Bank must issue account statements (Printed or Soft copy) regularly by declaring/ 

mentioning total Ff-'DITFLJ amount in the FD /\ /c when it is so asked to be supplied 

the same for accounting, verifying and monitoring purpose. 

5. 	 A Monthly Balance Certificate must be issued by the 13nnk in the last clay or every 

month for reconciling as well :1s verif)'ing the balance amount highlighted in the 

Books of Accounts of the Birchandrn State Central Library, Agartala. 

6. 	 Accrued interest from TFD/FFDs must be credited into the FD (Savings) Ale only, 

not in the TFDI FFD Accounts. If there is any interest become receivable for any pre

mature withdrawal of TFDs/FFDs which was created more than 07 days before, it 

must be credited on the sa111c day when such withdrawal will be made. But except 

interest of Pre-mature withdrnwal other must be given/ credited into the account in the 

monthly basis in every financial year (i.e. 31 st March). 

7. 	 Bank must issue a statement of Tot::d Interest Amount 1n the last day of every 

finnncial ye~1r (i.e. 31 sl March). 

8. 	 All kinds or transactional SCr\'i ce facilitie s related \'\ ith the C1sh-l.ess transactions 

other than the POS Machine such as Internet lfonkin g. r--fobile Banking. and Payment 

Apps etc. ;i re must be prnvidc.'d b) lht· l3:1nk "ithuu1 :111.' charges . 

9. 	 No Bank charges of uny kind shall be charged and account shall be treated a 

Govcrnmcut Account. 

***** 




