
GOVERNMENTOFTRIPURA 

DTRECTORATE OF meHER EDUCATION 


SHIKSJ IA BHAWAN, OFFICE LANE, AGRTALA, TRlPURA - 799001 

No. F.4 (11 -4)-DHE!BGT (FfN)/19-201j ~S-T-~SfClDated, Agarlala, the'?-.~l.. . .t l 2/2019 

MEMORANDUM 

In order to ensure the non-Government, non-treasury funds management excluding 

RUSA, UGC and other funds received from Government sources by the Colleges under the 

Education (Higher) Department and creating additional resources of revenue for the 

institutions by up-gradation of the Books ofAccounts, proper maintenance of accounts under 

a system of the 'Process for Internal Restructuring of System of Accounting' or in short 

' PTRSA· will be implemented in all the General Degree Colleges (G DCs) under the 

Education (Higher) Department in continuat ion of the ·Memorandum' vide No.F.4(1 l ­

l)DHE/BGT/2019-20(L-l)/723(28) dated. Agartala 25/06/2019 issued by the Deputy 

Secretary to the Government ofTripura, Depa11ment of Higher Education. 

The Books of Accounts maintenance under PIRSA will take immediate effect from Ist 

January, 2020 for above mentioned non-Government, non-Treasury funds generated in the 

Colleges. All Books of Accounts under PIRSA system is mandatory to be maintained in che 

suppLied Loose Register Sheets first along with the previous recording system side b) side 

from the month of January, 2020 onwards. After cross checking & verification of the 

transactions recording process under PIRSA, full and final recording oftransactions in all the 

respective Registers will be maintained rrom the month ofJanuary. 2020. 

All concerned will take necessary action accordingly. 

'<{~"'~) 
(Saju V d A, IAS) 


Director 

Department ofHigher Education, Tripura 


To 

The Principal/ Principal (I/C) 

Under Education (I ligher) Department 

Copy to: 

1. PS to the Hon.ble Minister, Education Deprutment, Government ofTripura. 

2. PS to the Secretary, Higher Education Department, Government ofTripura. 



GUIDELINES FOR MAINTENANCE OF NON-GOVERNMENT, NON­

TREASURY FUND 


1. Introduction: 

In order to ensure the non-Government, non-treasury funds management excluding RUSA, 

UGC and other funds received from Government sources by the Colleges under the 

Education (Higher) Department and creating additional resources of revenue for the 

institutions by up-gradation of the Books ofAccounts, proper maintenance ofaccounts under 

a system of the 'Process for Internal Restructuring of System of Accounting' or in short 

'PIRSA' will be implemented in all the General Degree Colleges (GDCs) under the 

Education (Higher) Department in continuation of the 'Memorandum ' vide No.F.4(11­

l)DHE/BGT/2019-20(L-l)/723(28) dated, Agartala 25/0612019 issued by the Deputy 

Secretary to the Government ofTripura, Department ofHigher Education. 

2. Objectives: 

(a) To upgrade the present system of Traditional Accounting System (TAS) considering 

the need for improving the financial transparency in all the transactional functions of 

the Colleges including the uniform fee structure, online admission process and 

automatic DBT ofstudent's Scholarship etc. 

(b) To prepare and maintain necessary books of accounts and records fo llowing the 

'Accounting Principles' to ensure proper, systematic, and uniform accounting 

application in the Colleges; 

(c) To establish automatic cross-checking and reconciliation system for every financial 

transaction of the non-Government, non-treasury funds of the Colleges, not as a whole 

but also separately as per different and multiple heads and sources offund. 

(d) To ensure more transparency and accountabi lity fo r all not only in financial and 

accounting practices, but also in management of unspent, non-productive and id le 

parked funds in the process of implementing proper financial system in the Colleges; 

(e) To fulfil the requirement of funds as much as possib le by generating additional 

resources from IRG (Internal Revenue Generation) activities and using available 

sources of fund oftbe Colleges by ensuring proper fond control and management; 
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(t) 	To establish an internal fund management system in the Department for proper 

financial management, where every heads and sow·ces of fund will be maintained for 

the purpose of fulfilling its own requirement, as much as possible. 

3. Modification of Form No. 6 for the purpose of proper accounting: 

Taking into consideration of alJ the matters related to Semester based curriculum system, the 

College Special Form No. 6 which has been used from long time back by the GDCs/ 

Department, as a receipt voucher namely the'RECE!PT FOR PAYMENT BY STUDENTS ' is 

hereby revised with a new name as the 'VOUCHER OF RECEIPT FROM STUDENT'. 

(i) 	 The details of the College Special Form No. 6 'Voucher ofReceipt from Student' 

are as under :­

A. 	 Admission & Other Fees: 

(i) Admission; (ii) Other (Tuition Fee, Late Fees, Fines etc); 

B. 	 Annual Fees: 

(i) Games & Sports; (ii) Magazine; (iii) Student Welfare; (iv) Common Room: 

(v) Union General Election; and (vi) Social Entertainment; 

C. 	Cultural/ Festival Fund: 

(i) Saraswati Puja; ( ii) Fresher' Welcome (Nabin Baran): 

(iii) Teachers' Day; (iv) Observation of [ndependent & Republic Day; and 

(v) College Foundation Day; 

D. 	 Sessional/ Internal Exam Fees: 

E. 	 University Fees: 

(i) Registration & Sports; (ii) Examination (With Practical Exam); 

F. 	 Miscellaneous: 

(i) Library Fee & Fines; (ii) Identity Card; (iii) College Oevelopmenr Fee; and 

(iv) Laboratory Charges & Caution Money (For B.Sc.); 

(ii) 	 Heads and Sub-heads of Receipts from Students:- According to the types and 

involvement offees in every academic year, fees are classified into different 'Heads' 

and ·Collection Period· as below: 

Reads and Collection Period of Fees Payable by the Students 

PARTICULARS HEADS Collection Period 
A. Admission and Other Fees: 1-Il Semester 
j Admission l Semester 

ll Other (TuHion Fees, Late Fees, Fines etc.) TT 
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B. Annual Fees: III Annually 
i Games & Sports 
ii Magazine 
iii Student Welfare 1U Annually 
iv Common Room 

v Union General Election 
vi Social Entertainment 

C. Cultural & Festival Fund: IV Annually 
i Saraswati Puja 
ii Fresher's Welcome (Nabin Baran) 
iii Teacher's Day TV Annually 

iv Observation of Independence & Republic Day 
v College Foundation Day 

D. SessionaV Internal Exam Fees: v Semester 
E. University Fees: VC- VI1 Semester I 1 Time 
I Registration & Sports VI I Time 
ii Examination (With Practical Exam) vn Semester 
F. Miscellaneous: VIII-XI Semester I 1 Time/ 

Annually 

i Library Fee & Fines vrn Semester 

ii Identity Card IX 1Time 
iii College Development Fee x Semester 

iv Laboratory Charges & Caution Money (For B.Sc.) XI Annually 

The format of receipt voucher in College Special Form No. 6 namely 'Voucher of Receipt 

from Students' which to be issued to the students in all kinds of academic related transactions 

and the Semester wise fees collection structure has to be followed as per Annexure-1 & 2 

respectively. 

(4) Maintenance of Accounts: 

The whole accounts of the Colleges wil1 be maintained into two major types of accounts 

namely (i) Government Treasury Fund and (ii) Non-Government, Non Treasury Funds 

(excluding RUSA, UGC and other funds received from Government sources). The 

Government Treasury related fund wrn be maintained by following earlier system and 

processes. But alJ the above mentioned non-Government, non-treasury funds ofall the heads 

and sources i.e., receipts from payment by the students will be maintained through a single 

Bank A/C, single Cash book for all kinds ofreceipts and payment functions. 

(5) Process of Fund Receipt and Payment/ Disbursement: 


Receipts and Payment/ Collection and Disbursement of funds shall be maintained as under: 
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(a) For Receipts: 

(i) 	All kinds ofReceipts from students will be maintained by issuing Form No. 06 

i.e., 'Voucher ofReceipts from students' only; 

(ii) Other Receipts (excluding from Students) 	wiU be recorded in the ' Receipts 

and Sanction Memo Register ': 

(b) For Payment/ Disbursement: ln making any payment/ disbursement/ transfer of 

fund from each and every head and source it will be mandatory: 

(i) 	To issue a 'Sil11ction Memo' by the Principal/ Principal in-charge of the 

Colleges (As per given format in Annexure-3). 

(ii) The Balance amount (fund) ofevery head including Other Funds like Internal 

Revenue Generation Scheme or JRGS Fund (XII). Special Purpose or SP Fund 

(Xlll). and MisceJlaneous Fund (XIV) will be transferred and recorded into 

the College Development F und or CDF (XV) after 31st March of every year. 

(iii) Funds which 	were collected from any particu lar head, but not disbursed 

within the 31st March, these fund would be disbursed from the CDF before the 

next collection session starts or in the following financial year (FY) only up to 

maximum and equal to that collected amount. 

(iv) Excess payment/ disbursement 	of fund more than the collected under the 

respective heads within a particular period (FY) and any payment/ 

disbursement other than the same head, will not be permissible. 

(v) 	If it is required for making excess payment from the previous balance of 

similar head or making payment from the balance of other different heads or 

making payment which are not related to any head/ source, then the resolution 

to be taken from the College Development Committee (CDC) in this regards 

shall be fina l in such cases. 

(6) Books ofAccounts & Transaction Recording Process: 

Along with the Cash Book, 03 (three) additional Printed Format based books of accounts 

namely the (a) R eceipt and Sanction Memo Register (for keeping records of daily issued 

vouchers and payments) (b) Fund Receipt & Payment Register or FRPR (for maintaining 

Heads! Source wise accounts and College Development Fund) and (c) Fund Control 

Register or FCR (for recording banking financial transactions) shall be required to be 

maintained. Process of maintenance ofabove mentioned registers are given in Annexure-4. 
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(7) Bank A/C: 

The Bank A/C of the above mentioned non-Government, non-treasury funds should be the 

Flex; Deposit (FD) NC other than Current Account (NC) and Savings Account (A/C) under 

any nationalized Bank. The ·Terms & Conditions' for maintaining the FD Bank Account of 

the Colleges are as under: ­

(i) The maximum & minimum amount ofeach Term Fixed Deposit (TFD) will be 

0 I (One) lakh. 

(ii) The maximum tenure ofevery TFD will be 01 (One) year and every TFD will 

remain active upto the end of every financial year (i.e.3 lst March of every 

year). 

(iii) The interest 	amount of Pre-mature TFD will be credited on the day of 

payment and on and after pre-maturing ofevery TFD. 

(iv) To prepare a separate account statement 	in the last day of every year (31st 

March) for calculating the Total Annual Interest (Matured & Pre-matured 

TFDs). 

(v) 	Bank will issue Bank A/C statements (printed or soft copy) regu larly for 

verifying date wise transaction, accounting and monitoring purposes. 

(vi) Monthly 'Balance Certificate' will be issued by the Bank on the last day of 

every montb and the total balance amount of the Bank NC (including 

principal and interest) will be reconciled and verified with the balance amount 

• highligbted in the Fund Control Register (FCR) and Cash Book . 

(8) Accounting of Credited Interest Amount: 

Any payment/ disbursement is not permissible from the credited interest amount. Total 

credited interest will be transferred and accounted in the College Development Fund (CDF) 

at the end ofevery FY. Every College must infonn and report about the yearly total interest 

amount to the Director ofHigher Education, Government ofTripura by 1st week ofApril of 

next FY. 

(9) Expanding the number of Member & Re-constitution of College 

Development Committee (CDC): 

The Head of Department (HoD)/ HoD (l/C) of every Department and Librarian of the 

Colleges are to be included as the members ofthe College Development Committee (CDC). 
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(10) Guidelines for Expenditure of College Development Fund (CDF): 

The College Development Fund (CDF) will be maintained after following the earlier 

'Memorandum' issued by the Department vide No.F.4 (Ll-l)-DHE/BGT/20L9/2019-20(L-I) 

Dated, Agartala, 29/10/2019 relating to 'College Development Fee' in all kinds of 

expenditure. 

(Saju~~\~: 
Director 

Department ofHigher Education, Tripura 

Government ofTripura 


Education (Higher) Department 


No. F.4 (11-4)-DHE/BGT (FIN)/19-20/ 1~l;~GJ_Dated, Agartala, the .. LJ.../I 2/2019 


To 

The Principal/ Principal (I/C) 

College for 

information and necessary action please. 

Copy also forwarded to: 

1. PS to the Hon.ble Minister, Education Department. 

2. PS to the Secretary. Higher Education Department. 

(Saj~~~~~:)
Director 

Department ofHigher Education, Tripura 
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Annexure-l 

CS Form No.6; Book No: . . .. .. Receipt No: ........ 

GOVERNMENT OF TRIPURA, DEPARTMENT OF HIGHER EDUCATION 


Agartala. fripura (West) 

(---------------- Name of the College ---------------) 


Vo11cher ofR eceipt from Student.~ 

Date: ..... / ....... ./ 20 ..... . 


Name of Student: .............................................................Cow·se: .................... . 


Semester: Odd - 1I 111 I VI VH/ IX; Even - II I IV I VII VIII/ X; 


Roll No.: .......................................... . 


Particulars Amount (Rs.) 

A. Admission and Other Fees: 

AdmissionI 

II Other (Tuition Fees, Late Fees, Fines etc.) 

B. Annual Fees: 

I Games & Sports 

ii Magazine 
... 
111 Student Welfare 

iv Common Room 

v Un ion General Election 

vi Social Eme1tainment 

C. Cultura l & Festival F und : 

I Saraswati Puja 
II Fresher's Welcome (Nabin Baran) 
... 

Teacher's Day 111 

IV Observation of Independent & Republic Day 

v College Fou11dation Day 

D. Sessional/ Internal Exam Fees: 

E. Universit)' Fees: 
j Registration & Spotts 


ii 
 Examination (With Practical Exam) 

F. Miscellaneous: 

I Library Fee & Fines 

Identity Card II 
... 
111 College Development Fee 

iv Laboratory Charges & Caution Money (For B.Sc.) 


TOTAL 


Signature of Cashier:------------------- ­

No money shall be received in the College Office except for a receipt properly filled in and 
immediately issued and no money will be raken as paid unless a College receipt can be 
produced (fcalled.for Students are, therefore, advised lo Preserve this receipts carefully and 
present all fees with their Fee cards duly filled in which be signed by the cashier when 
receiving. 

*** 



Annexure-2 

Semester wise Fees Collection Structure (All Semester) 

Semester Sec. Description of Fees Heads of Collection 
Fund Period 

ODD SEMESTER (I, m & V) 

A Admission & Other Fees I-II Semester 
B Annual Fees III Annually 
c Cultural/ FestivaJ Fund IV Annually 
D Sessional/ Internal Exam (College) v Semester 

I E Registration & Sports (University) VT l (One) Time 
Library Fee VIII Semester 

F Identity Card IX 1 (One) Time 
College Development Fee x Semester 

Lab. Charges & Caution Money <B.Sc.) XI Annuallv 
A Admission & Other Fees I-fl Semester 
B Annual Fees m Annually 

m c Cultural/ Festival Fund JV Annually 
& D Sessional/ Internal Exam (College) v Semester 
v Library Fee VIIl Semester 

F Colle2e Development Fee x Semester 
Lab. Charges & Caution Money <B.Sc.) Xl Annually 

EVEN SEMESTER (fl, IV & VJ) 

JI, A Admission & Other Fees I-TI Semester 
IV D Sessional/ lnternal Exam (College) v Semester 
& F Library Fee vm Semester 
VI College Development Fee x Semester 

*** 




Annexure-3 

(------------ Name of the College -------------) 
Government of Tripura 

(---- Address in Details---------) 

No. F ...... /2019-20/ Dated, . ....... ./...... /20 .. .. 


SANCTION MEMO 

Sanction is hereby accorded of an amounl of not exceeding Rs ................ ./­

(Rupees.....................................................................) only for withdrawal from 

the Heads No~ . . . . . . and the Bank Account No: ................................................... 

of the Principal, Maharaja Bir Bikram College, Agartala, Tripura maintained with the 

State Bank of India, MBB College Branch to meet up the expenditure towards 

............................................. . ..................... in the month of .................., 20 .... . 

in favour ofMr./ Mrs./ M/s ........................................... . ................................... . 

Principal, 
Name of the College 

To 

( I) The ODO of this college for information & necessary action, and if there any advance 
payment of fund is made then make sure thal the adjustment of the same would be submitted 
by the receiver I payee of fund within maximum of 15 (fifteen) days from the day of such 
payment. 

(2) The Cashier of this college for information. He is instructed to prepare an Account Payee 
Cheque/ Bearer Cheque/ Demand Draft by getting consensus or DDO as well as after following 
all codal formalities for the above sanction amount in favour of Mr./ Mrs./ 
Mis: ..................................................................... and transfer/ make payment by 
issuing Cheque/ RTGS/ NEFT/ Other payment process. It is mandatory to ensure proper entries 
of Lhis transaction in all the relevant Books ofAccounts. All the receipts & payment vouchers. 
bills, paper and documents ofall kind of transactions should be obtained and col lected and also 

preserve in safe custody for future reference. 

Principal, 
Name of the College 



. ,-.... 

Anneure-4 

Books of Accounts & Transaction Recording Process: 

(1) Maintenance of the Receipt and Sanction Memo Register or RSMR: 

(i) 	All kind ofnon-Government, non-treasury funds Receipts and Payments/ Collection & 

Disbursement should be recorded and maintained in the left side and right side 

respectively in each and every page of the register; 

(ii) Daily total foes co llection by issuing 'Receipt Voucher' and the other receipts/ deposHs 

except voucher should be maintained by making separate entry in the receipt side where 

number of total voucher (TV) issue per day should be maintained separately in a 

particular column oftbe register. 

(iii) Every payment should be done by issuing 'Sanction Memo' and it should be recorded 

and maintained in the register separately for every payment; 

(iv) The seria l number of'Sanction Memo' should be maintained in numerical number for 

every financial year. 

(2) Maintenance of the Fund Receipt & Payment Register or FRPR: 

(i) 	Receipts and payments related transactions of all heads (from Heads No. l to XV) 

including transaction ofeach and every heads of fund should be maintained separately 

in the particular column of the FR&PR register. 

(ii) Date wise total transactions should be maintained separately in particular coJumn 

according to involvement with the financial years i.e.. Current Year and Previous Year: 

(iii) Total current year transaction should be recorded and maintained in 'Total Receipt/ 

Payment· column no.19 and ·Balance· in column no. 20. All the transactions related 

with Previous Year should be maintained in ' Payment' column no. 21 and 'College 

Development Fund or CDF' in column no. 22 of the register~ 

(iv) Dace wise payment should be maintained by making entry in the respective column 

according co the payment related with 'Sanction Memo' . Before and after making any 

payment from any heads. calculat ion of heads wise balance is mandatory and every 

payment process shall be run by following Balance-Payment-Balance or B-P-8 system: 

(v) The last and first entry in each and every page ofFRPR should be the Balance entry by 

mentioning Balancing Pigure (B.F.). 

(vi) Any pre-matured TFD interest received from Bank Ale before 3 lst March of should 

not be recorded in this register but the yearly total interest (Pre-matured & Matured 

TFD) should be accounted in the last day oftbe year i.e., 31st March ofevery financial 
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year just before the calculation ofyearly closing balance and entire amount transfer to 

the College Development Fund (CDF) as per Lhe system. 

(vii) Therefore, the date wise balance highlighted in FRPR may be different in 

compare to the balance of Fund Control Register (FCR) and Cash Book (CB) due to 

non-accounting of interest amount and Bank charges (if charged by the Bank) except 

the balance amount of last day ofevery year i.e. 31st March ofevery financial year. 

(3) Maintenance oflhe Fund Control Register or FCR: 

(i) 	Date wise total funds ofall heads/ sources should be maintained by this register where 

total fund must be equal and sjmilar with the balance shows in the Bank Ne. 

(ii) All kinds of transactjons in the bank under the Flexi Deposit Bank A/C, Cinancial 

analysis should be maintained in this register as highlighted in the BankA/c statement. 

(iii) Date wise total credited interest (Pre-matured and Matured TFDs) in the Bank A/c 

should be recorded as receipt in the register according to the date ofcredit of the same. 

(iv) 	At the end of every month balance amount of the register should be reconciled with 

the balance shows in 'Balance Certificate' issued by the Bank for ensuring the total 

balance offund. 

(v) The register is require to be maintained as up to date condition. 

(4) Maintenance ofCash Book: 

(i) 	The Cash Book should be maintained according to date wise transactions where 

recording ofmonthly opening and closing balance will mandatory: 

(ii) Each and every pre-matured TFD interest and yearly total Matured TFD interest amount 

should be accounted as receipts in the Cash Book on the basis ofdate ofcredit into the 

BankA/c; 

(iii) The closing balance ofevery month must be reconciled and verified with the balance 

highlighted in tl1e 'Balance Cenificate' issued by the Bank; 

(iv) Jn any particular date the balance highlighted in FCR and CB should be always equal, 

further in 31st March ofevery year the total balance highlighted in 03 (three) registers 

such as FR&PR, FCR and CB would be similar. 

*** 
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... ( Annexure-5 

Department of Higher Education, Government of Tripura VSMR Page No: 1 

Voucher & Sanction Memo Records 
Name of the Institution : ................................................................................................................................................. For the month of ................... 20 ... ... 

Record of Receipt Vouchers 
I 

Records of Sanction Memos I 
I 

V.Sl. No Total Tota l l Total 
Date From To You. Particulars Amount (Rs) Remarks i Date SM No. Particulars Name Amount (Rs) Rearnrks 

I 

10 I 20 I 5 5 Admission 150 I 20/2/20 1.2 Puja & Other XYZ 60I 

20/2/20 Interest 5 rf·O 
.- - - ! 

2020-21 FY I 2020-21 FY I 

;
•

1/4/20 - - x lDF & oth. 30 File No. 214120 1,2.3 S. Exam & XYZ 120 
515120 6 10 5 E. Fees (U) 70 I 3016120 4,5.6, E. (U) & 0 XYZ 95 

30/6/20 Interest 10 TFD 
. 

9/10/20 7,8 Dev. & Univ. XYZ 470- - - ! 
4/7 '20 1 I 20 10 do 460 1/11 /20 9 S. Exam XY7 20 

2017/20 21 35 15 do 500 3 1/ 12/20 10 Univ. Exam TU 80 
9/ 10120 - - - Interest 20 1FD i 

I 12/2/2 1 11 S. Puja XYZ *130 JDC 
I Resolution I 

I 0/ 1 J/20 36 45 10 Exam. Fees 100 I 1/3/2 1 12.13.14 Admission. XYZ 240 
(Univ.) Sports. Dev. ,, 

4/ 1/2 1 - x Donation 10 File No. ' 3 1/3/2 1 15,16 Dev. & Other XYZ 130- f 

10/1 21 46 50 5 I Admission 150 ; 
12/ 1121 5 1 54 4 do 140 

I 2/2/2 1 - - - lnterest 5 1ro 
1/3/2 1 - - - fnterest 10 TFD I 

15/3/2 1 55 56 2 Other Fees 340 ' 3 1 /3/2 1 - - - Interest 80 TFD 

2021-22 FY 2021-22 FY 
I 

4/4/2 1 - - x Otbcrs 20 Fi le No. ' 114121 I S. Exam XYZ 120• 
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Department of Higher Education, Government of Tripura FRPR Page No: 1 

Fund Receipt & Payment Records 
Na me of the Colleire/ lnstif ution: ................................................................................................................. For the month of ................... 20 .... .. 

Current (Previous 

Receipt & Payment Under Different Heads & Sources Year Ytt r) 

Receipt, TV/ xv 
Dnte Payment, Par1 icul11 1·s F/ Pay- Total 

Balance '.\1 
I H m IV \' VI vu ; vm IX x XI XIT XIII XI\' Tomi Bala­ mcnt College Balance 

& A: Admis~ion B c D E: Unhersity i F: Misctllaotous Fees Othu Fund5 Rec nee (Rs.) Develop (Rs.)o. 
Transfer "'"s I (Rs) Fund 

Adm1 Annual Culture Sess./ Reg1st Univ L1br ldenu Coll.: Lab IRGS SP Misc Pay (COP) 
Fees Other Fees & Inter & Semes Fees Card I.Xv Char& fund Fund lunJ (Rs.) (IU.) 

Fees Fest1v E.'Calll Sports Exam Fees Fee Other 

Sem Scm Ann Ann Sem I·Time Sem ! Sem I-fame Sem Ann Period Pcrio Peno 
I .. 

I 2 3 4 5 6 7 8 9 10 II I 12 13 14 15 16 17 18 19= 20= 21 22= 23= 
I 
I 5 "20 "22+ (19) 20+22
I 

I (+/-) (+/-) or or 

I 18 19 A22-+-20 "20+22 , 01 
I "22·21 

111 Balance All Heads - - - 5 50 5 - 50 I, 20 - 100 50 - 10 10 - 300 - - 300 
10/l Receipt Admiss 5 10 - - - 20 - - I 10 - 100 - 10 - - ISO 450 - - 450 
20/2 Receipt lnerest - - - - - - - - I - - - - - - 5 5 455 - - 455 
20/2 Balance - - 10 - 5 50 25 - 50 30 - 200 50 10 10 15 - 455 - - 455 
20/2 Payment Puja& 1,2 IO - - 50 - - - f - - - - - - - 601 390 - - 390 r. 
20/2 Balance Closing - - - 5 - 25 - 50 t 30 - 200 50 10 10 15 - 395 - - 395 
31/3 Transfer Openin - - - - - - - - I 

I - - - - - - - - - - 395 395 
1/4 Receipt Other x . - - - - - - . - - - 10 10 10 30 30 - 395 425 
214 Paymen t S.Exam 1,2,3 - - - - (15) - - ~ - - (100) - - - 5 52 25 11 52 280 305 
214 Balance -­ - - - - - - - - I - - - - 10 10 5 - 25 - 280 305 
515 Receipt Exam Fe 5 - - - - - - 70 I . - - - - - - 70 95 - 280 375 

3016 Receipt Interest - - - - - - - - . - - - - - LO 10 105 - 280 385 
30/6 Balance -­ - - - - - - - 70 t - - - - 10 10 15 - 105 - 280 385 
30/6 P ayment Ex(U)lll. 4,5,6 - - - - - - 50 i - - - (20) 10 10 5 753 30 20l 260 290 
30/6 Balance -­ - - - - - - - 20 - - - . - - 10 - 30 - 260 290 
4/7 Receipt Ad miss 10 10 - 10 100 20 150 - j JO 10 100 50 - - - 460 490 - 260 750 

20/7 Receipt Admiss 15 LO - JO 100 20 150 - 1 10 LO 100 50 - 20 20 500 990 - 260 1250 
9110 Receipt Interest - - - - - - - - - - - - - - 20 20 101 0 - 260 1270 
9/ LO Balance - - 20 - 20 200 40 300 20 t 20 20 200 LOO - 20 50 - 1010 . 260 1270 
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Department of Higher Education, Government ofTripura FRPR Page No:2 

Fund Receipt & Payment Records 
Nam e of the Colle2e/ Institution: ................................................................................................................. For the month of................ . .. 20 .... .. 

Current (Pr evious 

Receipt & Payment Under Different B eads & Sources Year \'tar) 

Receipt, TV xv 
Dale Payment, Particulars Fl Puy· Total 

Balance SM I II w IV v V t I VU ; VITI IX " XI XII XIII XIV Total Bala­ mcnt College Balance 

& No. A: Admission B c 0 E: I nkr~i~ F: 1\fis<"ellan(OUS ft~ Other Funds Rec nee (Rs l De\elop (Rs.) 

Tr11nsfer Ftt.~ I (Rsl fund 
Adnu Other Annual Culnire Sess/ Regist Umv I Ltbr Identr C'ollc Lab lRGS SP Misc Puy. (CD l'l 
Fees l'ces Fees & Inter & Semes : Fees Card De' Cbar& Fund ~und Fund (Rs.) (Rs.) 

Fcstw Exam Soons Ewn I Fees h:c 0!00" 
Sem Sem Ann Ann Sem l·Ttme Sem ! Scm I-Time Scm Ann Pcnod Peno Peno 

! 
I 2 3 4 5 6 7 8 9 10 II 12 13 14 15 16 17 18 19= 20= 21 22­ 23= 

6 " 2() " 22+(19) 20+22 
(+/-) (+/ ·) or or 
18 19 "22+20 "20+22 

or 
~21-21 

9110 Balance - - 20 - 20 200 40 300 20 ! 20 20 200 100 - 20 50 - IOIO - 260 1270 
9110 Pavment AmL Dcp. 7.8 20 - 10 100 20 300 - f - 20 - - - - - 4704 540 - 260 800 
9/10 Balance 10 100 20 20 ' 20 200 100 20 50 540 260 800- - - - - I - - - -
1/1 I Payment S.Exam 9 - - - - 20 - - - - - - - - . 205 520 - 260 780 
1/1 I Balance - - - - 10 100 - - 20 ' 20 - 200 100 - 20 50 - 520 - 260 780 
10/11 Receipt Exam Fe 10 - - - - - - 100 i - - - - - - - 100 620 - 260 880 
31112 Balance - - - 10 100 - - 120 ~ 20 - 200 100 - 20 50 - 620 - 260 880 
3 1/12 Payment Exam (U) 10 - - - - - - 80 - - - - - - - •soo 540 - 260 800 
31/12 Balance - - - - 10 100 - - 40 I 20 - 200 100 - 20 50 - 540 - 260 800 

4/1 Receipt Donation x - - - - - - - f - - - - - - (10) - - 270 810 
10/1 Receipt Adm1ss10 5 10 - - - 10 - - I

• 10 - 100 - 10 - 10 150 690 . 270 960 
1211 Receipt Adm1ss10 4 10 10 - - 10 - - 10 - 100 - - - - 140 830 - 270 1100 
1212 Receipt Interest - - - - - - - - I - - - - - - s 5 835 . 270 1105 
12n Balance - - 20 10 10 100 20 40 •- , 40 - 400 100 10 20 65 - 835 - 270 1105 
12/2 Payment S. PUJ:I I I - - - •130 - - - - - - - - - - 1007 735 *307 240 975 
12/2 Balance - - 20 10 10 - 20 - 40 I 

j 40 - 400 100 10 20 65 - 735 - 240 975 
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Department of Higher Education, Government of Tripura FRPR Page No:3 

Fund Receipt & Payment Records 
Name of the ColJee:e/ Institution: ................................................................................................................. For the month of ............... . ... 20...•.. 

Current ( Previous 

Receipt & Payment Under Different Heads & Sources Year Yur) 

Receipt, TV xv 
Date Payment, Particul ar~ F/ Pay- Total 

BaJance SM I II Ill I\' v VI \Ill ! VIII IX x XJ Xll xw X I\' fc>Gll Bala­ ment College Bnlancc 

& :'\o. A: \dmission B c 0 F: lfni"crioi t) f< : \li~ctllancous Ftts Other F1rnds Rec nee !Rs) Oc\elop (Rs.) 

Transfer Ft-e~ I (Rs) Fund 
Adm1 Other AnnuCll Culture Sess I Reg1st Lint\' ; Llbr ldenu Colle Lab IRGS SP MISC Pa' CC'D F) 
Fees Fees Fees & Inter & Semcs j Fees C3rd De\ Char& Fund Fund Fund !Rs.) (Rs.) 

Fesuv Exam Sp0ns faam Fees fee Other 
Sem Sem Ann Ann Sem I-Time S.:m i Scm I-lime Sem Ann Penod Peno Peno 

! 
I 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19= 20= 21 22-= 23= 

6 A20 "22-+20 20+22 
t+/-) (-/-) or or 

18 19 "22+19 "20+22 
or 

"22-21 
1212 Balance - - 20 IO 10 - 20 - 40 I 

' 40 - 400 100 10 20 65 - 735 - 240 975 
1/3 Receipt lntercst - - - - - - - - I - - - - - - 10 10 745 - 240 985 
113 Balance - 20 10 10 20 40 • 40 400 100 IO 20 75 745 240 985 - - - I - - -
1/3 Payment Sport& 12,13 20 - JO - - - - 10 - 200 - - - - 24os 50S - 240 745 

,14 
A 

1/3 Balance - - - 10 - - 20 - 40 30 - 200 100 10 20 75 - sos - 240 745 
15/3 Receipt Other Fee 2 20 10 - - - - - ! - - - - 150 160 - 340 84S - 240 1085 
3 1/3 Balance - - 20 20 20 40 f 30 200 100 160 180 75 - 845 - 240 1085 
3113 Payment Develop.& 15, 20 - - - - - - • - - 60 so - - - 1309 715 - 240 955 

16 I 
3 113 Balance - - - 20 - - 20 - 40 I 

( 30 - 140 so 160 180 75 - 715 - 240 955 
31/3 interest Total - - - - - - - - j - - - - - - 80 80 795 - 240 1035• 
3 .113 Balance - - - 20 - - 20 - 40 I 30 - 140 so 160 180 15S - 795 - 240 1035 
3113 Transfer Cl. Bala. - - - - - - - - - - - - - - - - - - 1035 1035 
1/4 Pavment S. Exam 1 - - - - (15) - - ' ... - - (I 00) - - - (5) - - 1201

'' 915 91S 
4/4 Receipt Others x - - - - - - - ! - - - - - - 20 20 20 - 915 935 
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Department of Higher Education, Government of T ripura FCR Page No: 1 

Fund Control Records 

Nao1 e of the College/ Institution: ................................................................................................................. For the moo tb of ................ ... 20..... 


TV/ Analysis of Financial Tra nsactions 
Dalt Particulars Fl Opening Receipt & {Under the System ofPJRSAJ G rand Paymenl Closing 

Sl\I Balan<:e Credit Tot.I & Balance Remarks 
(Receipt No. (Rs.) (Rs.) Receipt & ~ C um. Payment Balance (Rs.) Debit (Rs.) 

& Balance Credit "fotal TFD f Bala nce TFOs & After (Rs.) 
Payment) (Rs.) (lls.) (Rs.) (R~.) I (Rs.) (Rs.) Debit Payment 

' (Rs.) (Rs.)

l 
I 2 3 4 5 6 7 8 ­ 6+7 9 

i 
10 = II • 12 13 =10 14 =(HS) 15 16= 17 

8-9 (" I H 9) Or Or (10 + 11) 
Or {IO (10+11) Or 

t (" II - " 91 (+9 + "9) Or ( lt + 13) I 

j -121 (II + 12 + Or 
13} (14-15) 

I / I Bal. Traf. 300 - 300 - 300 "3001 - 300 - - 300 - 300 
IO/I Receipt 5 300 150 - 150 150 x 1001 ,

.> 
50 400 - 50 450 - 450 

20/2 Payment 1.2 450 - 50 - 50 - t 

J 50 300 60 1 90 450 60 390 
20/2 fnterest 390 5 90 5 95 - ' 95 300 -J 95 395 - 395 
l/4 Receipt x 395 30 95 30 125 x 1002 25 400 - 25 425 - 425 , 
2/4 Paymenr 1.2.3 425 - 25 - 25 - 25 300 1202 5 425 120 305 
515 Receipt 5 305 70 5 70 75 - 75 300 - 75 375 - 375 

3016 Payment 4,5,6 375 - 75 - 75 - t 75 200 953 80 375 95 280 
3016 Interest 280 10 80 10 90 - , 

90 200 - 90 290 - 290t 
4/7 Receipt 10 290 460 90 460 550 500 j 50 700 - 50 750 - 750 

20/7 Receipt 15 750 500 50 500 550 xs004 I 50 1200 - 50 1250 - 1250 

9110 Payment 7,8 1250 - 50 - 50 - 50 700 4704 80 1250 470 780 
9/ 10 Interest 780 20 80 20 100 x I005 - 800 - - 800 - 800 
I /11 Payment 9 800 - - - - - I - 700 205 80 800 20 780 

10/ 11 Receipt 10 780 100 80 100 180 x 1007 l 80 800 -l 
80 880 - 880 

31/12 Payment 10 880 - 80 - 80 - j 80 800 80" - 880 80 800 

T otal -­ --­ 1345 - ­ 1345 - - J --­ -·-­ 845 -­ -­ 845 -­ - ­
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)epa rtment of Higher Education, Government ofTripura FCR Page No:2 

Fund Control Records 
Name of the College/ Institution: ................................................................................................................. For the month of .•.•....•.......... 20 ..... 

F Analysis or Fin ancia l Transactions 
Dale Par ticulars I Opening Receipt & (Under the System ofl'IRSA) Gra nd Payment Closing 

SM Balance C redit Tot:lll & Balance Remarks 
(Receipt No. (Rs.) (Rs.) Receipt & Cum. Payment Balance (Rs.) Debit (Rs.) 

& Balance C redit Total TFD Balance TFDs & After (Rs.) 
Pay ment) (Rs.) (Rs.) (Rs.) (It~.) (Rs.) (Rs.) Debit Payment 

(Rs.) ( lb.) 

1 2 J ~ 5 6 7 8 - 6+1 9 10 ­ 11 ­ 12 13 =10 U=(4+5J 15 16~ 17 

8 -9 ("ll +9) Or Or (10 + IJ) 
Or (JO (10+ 11 ) Or 

("1 1· 119) (+9 + 119) Or (ll + 13} 
-121 (11 + 12 + Or 

13) (14-15) 

4/1 Receipt x 800 10 . JO 10 - • 10 800 - 10 810 - 810
f 

1Oil Receipt 5 810 150 10 150 160 x 1007 60 900 - 60 960 - 960 
12/1 Receipt 4 960 140 60 140 200 x2006 - I100 - - 1100 - llOO 
12/2 Payment 11 1100 - - - - . ~ - 900 1306 70 1100 130 970 
12/2 Interest 970 5 70 5 75 • 75 900 75 975 - 975- • -t 

113 Payment 12,13, 
14 

975 - 75 - 75 . l 
' 

75 700 2407 35 975 240 735 

113 Interest 735 10 35 10 45 - ' 45 700 - 45 745 - 745 
f 

15/3 Receipt 2X 745 340 45 340 385 ..3008 85 1000 - 85 1085 - 1085. 
3 J/3 Payment IS.16 1085 - 85 - 85 - 85 900 1308 55 1085 130 955 
31/3 lnterest 955 80 55 80 135 x100') f, 65 1000 - 35 1035 - 1035 
1/4 Payment 1 1035 - 35 - 35 - , 35 900 1209 15 1035 120 915l 
4/4 Receipt x 915 20 15 20 35 - j 35J 900 - 35 935 - 935 

Total - -­ 755 -­ 755 -­ - l• --­ - 620 - -­ 620 - -
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Depa r tment of Higher Education, Government of T r ipura CB Page No.I 
Name of the College/ Institution: ............................................ ................................................................................ 

CASHBOOK 
For the month of... .. . ... .... . . .. .... ... .... ... ... ... Year: 20 ...... -20 ... ... 

Dr. Cr . 
Fl Cash Bank Tota l • F/ Cash Bank Total, 

Date Particulars TV/ i TV/ (Rs.) (Rs.)(Rs.) (Rs.) (Rs.) ! Date Particulars (Rs.) ,
M I M 

No. I No. 
1/1 /20 Opening Balance (Transfer) 300 300) 

10/1/20 To Admission ofSem-1 5 150 150 I 011/20 By Balance c/d­ 450 450 
(Admission fee receipt) 450 450 J 450 450 

I 

3111120 To Balance bid 450 450 31/1/20 Closing Balance 450 450 

450 -'SO i 450 450 

1/2/20 Opening Balance 450 450' 20/2120 By XYZ­ 1,2 60 60 
20/2/20 To lntercs1 of Ale - 5 5 (Ch. vide no. issued for Puja) 

(TFD lnt. credited in the .. ) ' By Balance c/d 395 395• " 
455 4ss I -'SS 455 

2912120 To BaJance b/d 395 395 f 29/2/20 Closing Balance 395 395 

395 395 395 395 

: 
I13120 Opening Balance 395 395' 31/3/20 Closing Balance 395 395 

395 395 395 395 
~ 

2020-21 I 2020-21 
1/4/20 Open ing Balance 395 395 

,. To IDF & others x 30 30 1/4/20 By Balance dd 425 425 

(Fund receipt for develop.) 425 -'25 ~ -'25 425 
J
•

2/4/20 To Balance b/d­ 425 425 2/4/20 SyXYZ 1.2,3 120 120 

! (Ch. vide no. issued for SE) 

.. By Balance c/d 305 305 

425 425 i 425 425 
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Department ofHigher Education, Government of T ripura CB Page No.2 
Name of the College/ I nstitution: .................................................. ........................................•................................. 

CASHBOOK 
For the month of . .. ... . . . .... ... .... . ... ...... . .. . . .. Year: 20 . .. ... - 20 .. .... 

Dr. Cr . 
Fl Cash Bank Total • Fl Cash Bank TotalI 

Date TV/ f TV/Particula rs (Rs.) (Rs.) (Rs.) I Date Particulars (Rs.) (Rs.) (Rs.)
SM l SM 
No. f No. 

I 

30/4/20 To Balance b/d 305 305 30/4/20 Closing Balance 305 305 
305 305 I 305 305 

1 

115120 Ooening Balance 305 305 
5/5/20 To Exam Fee (University) 5 70 70' 5/5/20 Bv Balance c/d 375 375 

(Receipt exam fee from ...) 375 375 375 375 ·, 
' 31/5/20 To Balance b/d 375 375 ! 31 /5/20 By BaJance c/d 375 375 

375 375 ' 375 375 
I 

' 1/6/20 Opening Balance 375 375 30/6/20 ByXYZ 4,5.6 95 95 
30/6/20 To Interest of Ale - 10 10 f (Ch. vide no. issued for Exa.) 

(TFD Int. credited in the ..) 
" 

Closing Balance 290 290 
385 385 ! 385 385 

' 1n120 Opening Balance 290 290 
4/7/20 To Exam Fee (University) 10 460 460 j 4/7/20 By Balance c/d 750 750 

(Receipt ex.am fee from . .. ) 750 750 750 750 

20/7/20 To Balance b/d 750 750 
,, To Exam Fee (University) 15 500 500' 2017/20 By Balance c/d 1250 1250 

(Rece ipt ex.am fee from ... ) 1250 1250 ! 1250 1250 

3117/20 To Balance b/d 1250 1250 t 3117/20 By Balance c/d 1250 1250 
1250 1250 1250 1250 
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Department of Higher Education, Government of T ripura C B Page No.3 
Na n1e of the C o llege/ Ins t itutio n: ..................... ............. ........................ .................................................................. 

CASHBOOK 
For the month of .. . . ..... . . . .. . .................. .. .. Year: 20 ...... -20... ... 

Dr. C r . 
Fl Cash Bank Tota l 

. F/ Cash Bank Tota l' Date TV/ I TV/ (Rs.) (Rs.) Particula rs (Rs.) (Rs.) (Rs.) I Date Particula rs (Rs.) 
\1 • M' l\\o. • ~o. 

1110/20 Oocning Balance 1250 1250 j 9/10/20 BvXYZ 7,8 470 470 
9/10/20 To Interest of Ale - 20 20 <Ch. vide no. issued for 0) 

(TrD Int. credited in the ..} 
, 

Bv Balance cld 800 800' .. 
1270 1270 1270 1270 

I 
31/10/20 ·1o Balance bid 800 800; 31/10/20 Closing Balance 800 800 

800 800 800 800 
I

• 
1/1 1/20 Opcnine. Balance 800 

I- --·. 800 I 1111/20 ByXYZ 9 20 20 
(Ch. vide no. issued for SE)I 

I Bv Balance cld 780 780I ., 
800 800 ~ 800 800 

I 
j 

1011 1/20 To Balance b/d 780 780 

" I o Exam Fee (University) 10 100 100 I 10/ l l/20 Bv Balance cld 880 880 
<Receiot exam fee from ... ) 880 880 880 880 

'. 30/1 l/20 To Balance bid 880 880 I 30/1 l/20 Closing Balance 880 880 

880 880 880 880 

•
1/ 12/20 To Opening Balance 880 880 I 31/12120 Bv Trioura Universitv 10 80 80 , (Ch. vide no. issued for E.F.) 

~ 
880 l 

., Closine. Balance 800 800 

880 880 880 
l 

1/1/2 1 Oocning Balance 800 800 
4/1/21 To Donation ofMr./Mrs x 10 10 : 41112 1 Bv Balance c/d 810 810 

(Receipt donation) 810 810 810 810 
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Depa r tment of Higher Education, Government of T ripura CB Page No.4 
Name of the College/ Institution: ............................................................................................................................ 

CASHBOOK 
For the month of...... .. . . . . .. ... . .. . .. .. ......... ... Year: 20.. . ... - 20 ...... 

Dr. Cr. 
F/ Cash Bank Tota) ~ Fl Cash Bank Total, 

Date TV/ I TV/Part icula rs (Rs.) (Rs.) (Rs.) i Date Part iculars (Rs.) (Rs.) {Rs.)
SM SM 
No. ' No. . 

I 

101112 I T o Balance bid 810 810 
., To Admission ofSem-nJ 5 150 150 i I 0/1121 By Balance c/d 960 960 

(Admission fee receipt) 960 960 960 960 
•i 

1211/21 To Balance b/d 960 960 
,. To Admission of Sem-Y 4 140 140 12/1121 By Balance c/d I JOO 1100 

(Admission fee receipt) 1100 1100 ' u oo 1100 

1/2/21 Opening Balance I JOO 1100 ; 1212/21 BvXYZ 11 130 130 
1212/21 To Interest of Ale - 5 5 ~ (Ch. vide no. issued for Pujn) 

(TF'D Int. credited in the .. ) i .. By Balance c/d 975 975 
1105 1105 1105 1105 

1/312 1 Opening Balance 975 975 i L/3/21 B yXYZ 12,13. 240 240
• 14 

" To Interest of A/c - 10 IO (Ch. vide no. for A. Spons .. ) 
(TF'D Int . credited in the .. ) ; ,, By Balance c/d 745 745 

985 985 985 985 

' i 
15/3/21 To balance bid 745 745 i 

" 
To Other Fee 2,X 340 340 15/3/21 Bv Balance cld 1085 1085 
( Receipt fees of other...) 1085 1085 ' 1085 1085 

3 113/21 To balance bid 1085 1os5 I 31/3/2 1 ByXYZ 15.16 130 130 
., To Interest of Ale - 80 80 (Ch. vide no. issued for Dev.) 

(TFD Int. credited in the .. ) 
" 

Closing Balance 1035 1035 
1165 1165 1165 1165 



c 
Department of Higher Education, Government ofTripura CB PageNo.S 
Na1ne of the College/ Institution: ............................................................. ............................................................... 

CASHBOOK 
For the mouth of. .. .. .. .. . .. ...... .. ....... .......... Year: 20...... - 20. .. ... 


Dr. 

Date 

1/4/2 1 

4/4/21 


" 


Particulars 

Open ing Balance 

To Balance b/d 
To O ther Fee 
(Receipt fees of other. .. ) 

Fl 
TV/ 
SM 
No. 

Cash 
(Rs.) 

Bank 
(Rs.) 

1035 

Total 
(Rs.) 

1035 ' 

Date 

1/4/21 

x 

1035 

915 
20 

935 

'• 
1035 ; 

f 
915 i 

20 : 
935 

., 

4/4/21 

, 
! 

~ 

' , 
' I 
~ 
I 
! 
I 
' J 

I 

Particulars 

ByXYZ 
(Ch. vide no. issued for S.E.) 

By Ba lance c/d 

By Balance c/d 

Cr . 
F/ Cash Bank Total 

TV/ (Rs.) (Rs.) (Rs.) 
M 


No. 

I 
 120 120 

9 15 915 
1035 1035 

935 935 
935 935 
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