
GOVERNMENT OF TRIPURA 

DIRECTORATE OF HIGHER EDUCATION 


SHlKSllA OHAWAN, OFFICE LANE. AGRTALA. TRI PURA - 799001 


No. F.4 (11-5)-DHE/BOT (PIN)/ 19-20/ '2_'fr 1( r(~ Dated, Aga rt a la, the. ~'!:~!O5/2020 

MEMORANDUM 

Ln order to ensure the non-Government. non-Treasur) funds management and creat ing 

additional resources l1f revenue by up-gradation of the Books of Accounts and proper 

maintenance of accounts, a system namely lhc ·Process for Internal Restructuring of System 

of Accounting' or in short 'PIRSA' will be implemented in all the Technical Institutes of the 

State under the Education (Higher) Department. Government or Tripura. ·1 he Books or 
Accounts maintenance of the Institutes under PIRSA \\ill take immediate t:ncc1 from 1st 

June. 2020 by follov. ing the guidelines given in the enclosed 'Annexurc-A' . 

Furrher, it is al'io instructed co open a llC\\ Flcxi Deposit Account in any nmionalised 

Bank by 25th May, 2020 for the said funds of the Technical Institute. Before opening the 

Bank account please make sure lhat the Bank and Ounk branch is agreed Lo supply at least 02 

(lwo) POS Machine to the Institute without any cost and charges of insta llmion etc.for al l 

kinds of transactions by fulfilling all the pa rameters/ proYisions/ terms & conditions/ 

seniicc facilities mentioned in the enclosed 'Anncxurc-ll' . Tomi a\'ailabk non-Governmcnc 

and non-Treasury funds (Cash at Bank and Cnsh-in-h:.ind. if an)) of thl! Institute must be 

transferred and deposited into the new Flexi Deposit Account within next OS (live) working 

day~ aft.er opening or the account. All the Bank accounts which dea ls with non-Govt. and 

non-Treasury rund shull be closed and shall be operated on l) 1hrough th1..· new account. 

If there any difficulty arises in the process of opening of above mcmioned Bank 

account. it should be immediate!) communicated to the undersigned formal!) to resohe such 

issues. 

(>~<~~)
Director 

DcpunmenL of I I igher Educalion. Tripura 
ro 
The Principal/ Principal l/C of the TlT. Narsingarh: Women\ Pol~lechnil. I lupania: Gomati 


DistTict Polytechnic - U<laipur: TTAADC Pol} tcchnic Institute - Khumul\\ng: Dhalai Distrit:t 


Polytechnic - /\mbnssu: and North Tripura District Polytechnic -Dhanm111agur. 


Copy to: 


l . PS to the Hon'ble Minister, Education Department. Government ofTripura. 

2. PS to the Secretary. Higher Educat ion D\!parun~nt. Go' ernml;!nt nI' f ripurn. 



A NEXURE-A 


GUIDELINES FOR MAINTENANCE OF NON-GOVERNMENT. NON­

TREASURY FUND IN TECHNICAL INSTITUTES 


1. Introduction: 

1n order ro ensure the non-Go' crnment, non-treasur} funds mam1gcmcnt excluding NEQI P 

under the AICTE and other funds received from Government sources by a ll the rechnical 

Lnstitutes under the Education (Higher) Department. Government or I ripurn nnd creating 

add it iona I resources of re\ cnuc for the inst itul ions by up-gradation or the Books or Accounts, 

proper mainte1rnnce of accounts under a system of the ' Proces~ for Internal Restructuring of 

System of Accounting' or in short 'PIRSA' will be implemented in all tht! Technical 

Inst itutes under the Education (Higher) Department. 

2. 	Objectives: 

(a) 	 lo upgrade the prest!nl system or rraditional Accounting S)stcm (TA~) considering 

the need for improv ing the financial transparency in al l the transactional functions or 

the Institutes including the uniform fee structure (Degree & Diploma separately). 

online admission process etc. 

tb) 	To prepare and maintui n necessary books or accounts anc.J records lb llowing the 

Accounting Principles' to ensure proper. S)stemntic. and uniform accounting 

application in the Institutes: 

(c) To estab lish automatic cross-checking and reconciliation system for every financial 

transaction or the non-Government. non-tn:asury funds or the Institutes. not as a 

''hole but also separalely as per difTcrcm and multiple hca<ls and sources or fund. 

(d) To ensure more transpurency and m:couniabilily lbr all lllH only in rinuncia l and 

accounting practices. but a lso in management or unspent. non-product iv1.: and id le 

parked li.1mh in the process of implementing proper financial system in the Institutes: 

(e) To fulfil the requirement of funds as much us possible by generating udditional 

resources from the internal revenut> genennion ucti\ ities and using U\uilabk <;ources 

of fund of the Institutes b) ensuring proper fund control and management: 



(!) 	To establish un internal rund management system in the Institutes and Department for 

proper financial management. '-\'here every heads and sources of fund \\ill be 

rnaimajned for the purpose of fulfilling its own requirement. as much as possibk. 

3. Modification of Form No. 6 for the purpose of proper arcounting: 

Taking into considerntion of all the matters related to Semester based curriculum sysll'm. th <.: 

College Special Form No. 6 which has been used from long tim~ buck b) the Institutes amJ 

Department as a receipt voucher name I) the 'RECE! PT FOR PAYMENT BJ' STUDENTS" is 

hereby rcvi-,cd wi th n new name as the 'VOUCHER OF RECEIPT FRO,\/ STUDE.V /'". 

(i) 	 The detai ls of the College Specia l Form No. 6 • J'011d1er ofReceipt from Student' 

nre as und~ r: -

A . 	.Admi'\i.ion Fees: 

(i) Admission Fee; (ii) Tuition Fee; 

B. 	 Annual Fees: 

(i) Games & Sports Fee; (ii) Student's Group lnsu rnnce I ec: (iii} (.\iltural & 

Festival Fee: (iv) Student \iVellare Fee: (v) Session Charge; 

C. 	 Internal/ Sessional Ex:i m Fees: 

D. 	 University Fees: 

(i) Registration & Sports; (ii) l:.xamimHilrn Fl.!c ( \\'ith Pr~11.tk.ll Ex~1111J: 

E. 	 Caulion Money: 

F. 	 Other f?ees: 

(i) Laboratory Development Fee: (ii) Institutional De\elopment Fee: (ii i) 

Miscellaneous (Identity Card and others): 

(ii) flcuds and ~u l>-ht':uls of Receipts from Stud ents:- According to the t}pes aml 

involvement of ft'es in ever) semester/ academic yea r. fees ure classilkd into 

cJinerent ' Heads' and ·Collection PerioJ' as be lov.: 

Heads und CollC'ction Period of Fees l'avable 11, the Students 

PARTlCt LARS HEADS Collection PCl'iud 

A. Admis~ion Fees: 1-ll Semester 

i Admission Fee I Sc:1m.::.t ;.:1 

ii Tuition Fee II 

B. Annual Fees: Jll -\' II Annunlly 

i Games & Sport~ Fee Ill 
·-

11 Studcm·s Group lnsurnnl'l' Fee I\ ' 

I II Cttllural & h~sli\'al Fee \ Annually 
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iv Student Welfare F\.·~ VI 
\ SessionChargi.: VII 

C. ln tcnrnl/ Ses!>ional Exam Fees: V i lt ScmC!>lcr 

E. Universit) Fees : IX-X Semester I I Time 

i Registration & Spol'ls IX I Time ( lst Sem~ster) 

ii Examination (With Practical Exam) A Semester 

E. Cau lion Money XI 1 Time 

F. Otlwr Fees: XII ­ XIV Scme<;tcr I 1 Time 

i Laboratory Dcvcltipm~nl I cc X II Sl.!lllCSll'l' 

II Institutional Dev~lopment Fee :--11 Scmestl!r 

iii Miscellaneous Fee (Identity card & others) XI\ Periodical 

The format of rl!ccipt voucher in Co liege Special Form No. 6 namely 'Voucher <?( Rece1jn 

from Stmleuts' "hich to b~ issued to the students in all kinds or academic related trnnsnctions 

and the Semester \vise lees collection structure has to be fo llowed us per /\nnexun.:-1\( I) & 

A(2) respective!). Thcr\! ''ill be a pcrioJic:al fees recorJ Jocu111c111 nameI) ·Fee Book' 

issued to the students by the Institutes as format in An111.!'Wre-A(3) in which do<.:umenl 

s1.:mcstcr \.\ ise foes collection \\ould be recorded and uuthenticate<.l b~ the conci:rn ollic ials or 
the lnstilute at the time of lees co llection. 

(4) Maintenance of Accounts : 

I he \\hOll: accounts ol' the Institutes will be maintained in10 two major types or accounts 

namely (i) Go\'crnment Treasury Fund and (ii) Nou-Go' crnmcnt, Non Treasu r") Funds 

(excluding NEQ!f> under the A IC'TE and other funds received ji-0111 Gorer111ne111 wurces). 

The Go,ernmr nt TreaSU I) re lnted fund "ill be main ta ined by fo llowin~ cn rlic r system 

;ind processes. l3ul all the abmc mentioned non-Go\crnmenl. non-treasury l'unds n l' all thi: 

heads and sources including all kinds or receipts from the studems and its rclateJ p<.1) rnent 

'"ill be maintained through a single Bank A/C. single Cush b<wh. along with other n:gistcr ... or 
the S) stem for a II kinds 0 r financia I transact ion funccions. 

(5) Process of Fund Receipt and Payment/ Oisbursement: 


Receipts and Payment/ Collection and Disburscmem or fumh ::,hal l bl! maintain\!d <t:-. under: 


(n) For n cceipts: 

(i) All kimb l)r receipts from students will be maintained by issuing Form No. 06 

i.e.• 'Vouch er of Receipts from St udents· and ' Bank Challan' onl): 

(ii) Other Receipts (exc luding li·o m Stud1:11ts) "" ill he r~(.;Of'Lkd in tht: · 1h·ce ipt ' 

side of the ' Receipts & Sanction Memo Register ': 
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\\ 

(b) For Payment/ Disb ursement: In making any payment/ disbursement/ transfer or 
runcl from each and every head and source it \\ill be mandatory: 

(i) 	To issue a 'S1111ctio11 Memo' b~ the Principal Principal in-charge of the 

Institution {as per given rormac in A11ncxure-1\ (4)}. 

(ii) The B.1lam::~: ;11nount (fund) of 1.'vCr) head including Other Fees lik~ 

Labornlory Development Fee (XII), Institutional Development Fi.!C (XUJ). 

Miscellaneous Pee (XIV) and Internal Re\em11:· Generation Scheme Fund 

(XV) will be transferred and recorded into tht.· lnstitulional De' clopmcnl 

Fund or IDF (XVI) al the end of 31st March every year. 

(iii) Funds 	''hich were collected from any panicular head. but not disbursed 

with in the 31st March, these fund wou Id be disbursed from the IOF before lhe 

next colleccion session starts or in thl.' follo\\ ing linancial _,c.1r ti 'l) uni) up tl1 

ma,iinum and equal to that collected umount. 

(iv) 	Exce'>s payment/ disbursement or fund more lhnn the collected under lhe 

respective heads wichin n paniculnr ses~;ion l period and an) pH' ment/ 

disbL1rscment other than thl.: same bend. will not be pcrmis~ibk. 

(v) 	If it is required for making excess paymt:m lh>m the pn!\ ious balance of 

similar heaJ or making payment from the balance or other di1Ter1:nt h<?ads or 

ma"ing payment which are not related to any head/ source. then the resolution 

to be taken from the Institu tional Ocvclopna•n t Committee (lDf') on the 

ba.;;is of'Studcnts and intCt\!Sl ol'the lneo;tilutc in ll11s regards 'lha ll be linal. 

(6) Books of Accounts"'-~ Transaction Recording Process : 


Along with the C~lsh Book. OJ (three) ndditional Printed Formal bas1.:d B<.H'ks (Ir accouni.. 


name!) the (~l) Rt'Ct'ipt and Sanction J\ lcmo Rcgbtcr (/(n keeping l'<1nm/., c~/ d11ill' i.\.\11ed 


\'Oucher.\ ml(/ pm·111e11/.\~ (b) Fund Rcct•ipt & Payment Registe r or FRPI~ (for 11wil1fai11i11g 


/leads Source ll'ise acco1111rs c111d Inst ii111 wnal /Je1·elop111e111 1' ///1(/) and (c) Fun ti Cont rot 

Register o r FCR (/or recording banking j7ncmclol framol"liom) slwll hi.: rcq11ircd Ill nl' 

maintained as format giYen in Annexurc - A(5). The maint1:nnncc proccs~ of Lhc rcgislers arl.' 

brieO) mcnt ioncd u~ bcl0\4-: 

(a) Mainlcnance nl'ihc Receipt & Sanct ion Memo Register ( RSM R ): 

(i) 	 Dail) total fund collection from the student~ tlmlll •" h ·Vouch~1 of Rl.!lCipts from 

Students"/ 11ank Challan and others n.:ceipts should be 1rn1in1ttim:d in the si.:parak rO\\ 

ofthc Rt:gi:-.tcr. 
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(ii) The Counter l/C should record dail) total co l l~ction or fund nnd other cash It:.;;~ 

transaction in dad)-rcgular basis. Th..: Counter l /C should hand over all lht: records 

and collected Ii.ind to th~ Cashier in duily basis for d1,;po..,iting th1,; ~a::ih into Bunk anJ 

proper accounting or total co llected Ii.ind of the Institute. 

(iii) The ODO and I lead of Institution shou ld checked and \erifo:d all kind'> ol' lun<l 

collect ion through thl: counter inc luding registers and accounts time to lime m lcm,l 

once within a month. 

(b) Maintenance of the Fund Receipts and Payment Register ( FRPR): 

(i) 	 A ll kind.:; of Heads' Sources or receipts and payment or the Institute should be 

maimaim.~d in the particular columns or the FRPR register. The registl!r \\.ill b-: 

maintained by the Cash Section of the Institute. 

( ii) The Current Year's date wise total receipts ' pa~ ment'> and Balance .!\mount \Viii be 

recorded in the Column No.20 and 21 rcspccti,el). All Pa> ments "hich an: related 

\\ ith the Colbti~ln in rm!\ iOll'l year and Jisbur-.;ihle from the lnstillltiPnal 

Development Fund or IDF (XVI) should be recordcd 111 thc c~,lumn Nl).22. 

( iii) The Total Bulance amount of the Institute (tLHal Current 'i\.-.1r balnm:e anwum nnd 

Institutional Development Fund1 IDf) will be maintained in the Column N~L24 of the 

rcgister. 

(iv) Total monthly creditl!d interest\.\ ill be recorded in the Misccllnrn:ous Co lumn (X IV) 

and transferred and accounted in the Institutiona l DcVL·lupmcnl fund ( !DI·) m the t'nd 

nrevery FY. 

(c) Mai111ern111ct' of the Fund Contro l Register or FC R: 

(i) 	 Date wise tota l runds of all heuds/ sources should be m:1intnined b~ thb rc!!istcr ''here 

total fund must be equal and similar\\ ith the flank A rt' bnl<111cc. 

(ii) \ II kinds 01' financial Lrunsactions through bank and its limrncial analysis should Ix 

maintained i111his register as highlighted in the 1-kxi Oep,>sit Bank 1\ C <\t,lll!mi:nt 

( iii) Total credited interest (Pre-matured and Matured Tl·D-.l in the Hank Ac should be 

recorded as receipt in th~ register according to chc date orcrctlit of thi.: same. 

(iv) At the en<l or eH~r) monlh balance amount of the register should be reconciled with 

the bnlance shO\.\S in the ·oalance Certificate· issued b) thl! 13ank for ensuring the 

total ba lance of rund. 
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(Y) The register is require lo be maintained as up to dale condition alter analysis and 

verifying the Bank Ale statement 

(d) i\ luintcm1t1\.'.t: or Cash Boo I<: 

(i) 	The Cash Book should be maintained according Lo d:it-: wise transactions including 

Cash in hand and Cash at Bank \\here recording or llllllllhl) opening a11d clo~ing 

balance is mandatory: 

(ii) Each 	and C\ cl) prc-m<Hured I FD interest and yearly total MatureLI Tl· D inten~-.l 

amount should be accounted as receipts in lhc Cush Book on lhe husis or date or crcdil 

into the Bank Ale; 

( iii) The closing bu lance or cvt:ry month mu~t be reconcikd and vcrilicd "'ith Lhc bala111.:1.: 

highlighted in th~ ·Balance Certificate' \\'hich '"ill bl.! issued b) the 13ank: 

{iv) In an) particular date the ba lam.:c highlighted in FCR and Cl3 shou ld be a lwnys cqunl. 

further in 31st March ofever) year the total bal.rnrc highlighted in 03 (thrc,:) rcgish.:rs 

such as FR&PR. FCR und CB would be similar. 

(7) BankA/C: 

The Bnnk NC or the above mentioned non-Government. non-tn:a ...u1') funds shou ld be the 

Flexi Deposit (FD) A/( lither than Currcm Accounc (A/C) and Savings Accoum ( \/C) under 

an) nationali11.:d l3.111k. fhl..' · li.'rms & Comli tions· for opening and 1mii1Haini11g the Flc\i 

Deposit Bunk \ccount of the Institutes urc gi\cn in ANNL>.L RL-13. 

(8) Accounting of Credited Interest Amount: 

An) ra~·men1/ dbbur-.cment i-; nnt p1:r111issibk from the creciit1:d intcr1:sl nmount. Every 

institute must inform and report about the month!~ ycarl) tot.ti imercst amount LO the 

Direc1or. Educotion (I ligher) Departmem. Gowrnment or 1rirur:J h) lhl! lst \\eek or dute ul' 

credit in each and evct) month ' ~earl). 

(9) Constitution of the I nstitutiona I Devclopmcnl Com mitt cc (I DC): 

By virtue of' the post the llGnd of Institute \\ill be tile Chairman ~lr 1he lnstitu11omtl 

Development Cllllllllill~l' (IDC). All Lhc I lend or Deparlment (I lo0) I loD (liC) of C\l!I') 

Branch' Departmrnl. DDO and Cashier ol the Instit ute nre LO be included ns the members or 
the Institutional Development Committee (ID(). 



(I 0) Guidelines for Expenditure of Institutiona l Development Fund (IDF): 

The Institutional Development Fee and Institutiona l Develnprnent hinu (IDF) shou ld be 

mnintaine<l by fo lio" ing Lhc GuiJelines for Expendilllrc of ln~tilutional Development h:c 

ve ry striclly as and when it wou ld be issut:d by the Department in Memorandum inc luding 

collection of this fee. 

(~aju~i;. IASJ 
Director 

Dcpnrltm.:nt o fl Iighcr EdtH.:ttl ion. Tripura 

G ovcn1mcn! ofTripura 


Education (Higher) Oepa rtmutl 

S hikslrn Dhawun, Office La ue, Ag rh1la , T ri pura - 79900 1 


No. F.~ ( I 1-5)·D11 EIBU f (FIN)119-2012..l/(;' <::!} Oatcd. Ago rta lo. thJflj.: .. ..105120211 

To 

The Principal/ Principal (l'C) 

l nsl itulc lhr 

in fornKll i~rn and nccc~"ar) acL i1)n please. 

Copy also forwarded to: 

I. PS co the Hon,ble Minister, Education Deparuncnl. 

2. PS to the Secrcl<1ry. 11 igher [ducat ion Departmenl. 

'\('\'\~
1''­

tSujl ~ed ,\.IA ' ) 

l)ireclor 


Department ofl ligher l· ducmio11. Tripura 


Pngc 7 or? 



-- -

Annexurc-A (I ) 

CS Form No.6; Book No: ..... . Receipt No: ....... . 


GOVERNMENT OF TRJJ>URA, DEPARTMENT OF HIG HER EDUCATION 

Agartala. Tripura (West) 


.. .. . ... ............... .............. ..........................................lt S r!TL'Tl 

Voucher o(Receipr from Stutlellfs 

Date: .... ./ ....... ./ 20 ...... 


Name ofStudem: .................. ....... ...................................Branch: ....................... 


Semester: Odd - I I III I VI VJL; Even - 11 I IV I VI/ Vlfl: Roll No.: ............................... .. 


Particulars Amount (Rs.) 
A. Admission Fees: 

I Admission Fee 

ii Tuition Fee 

B. A nnual Fees : 

Games & Sports Fee 

ii 


I 

Students Group Jnsurancc h;c 

iii Cultural & Festi\ ul Fee 
-
i\ Swdcnt Welfare rec 


v 
 Session Charge 
C. Internal/ Scssional Exam Fees: 

D. University Fees: 

I Registrutiun & Spons rec 
"""7. 

II L~amination tWith Practical E~am) 

E: Caution Money 


Ii'. Other Fees: 


Laboratory Development FeeI 

II ln"lillltional lkvclopmcnt Fee 

iii 
 i\lis1:clla11eou" ( ID CarJ & others) 


TOTAL 


Signature of Cn llic r: ----------- --------- ­

No money 'Iha!/ he n!t'e/111!d In !he College Office except for a receipt properly filled in a11d 
h11111ediare~1 · 1\~11ed ancl 110 IJIOIU!J' will be wken as paid unless a College receipr can be 
prod11c:ed if <.:alledjor S1uden1s are, rher~(ore, advised to Presen·e thi.\ receipts carefit/~1· and 
present all fees with their Fee cards duly filled in which he s·ignecl hy tlw wshie1· when 
receiring. 



l 

Anncxurc-A (2) 

Fees Collection Structure of the Technical Institu tes (Degree and Diploma) 

Semester Catcgo1y of Fees Descrip tion of Fees llcacls of I Collection 
F1111d Period 

I 

III, 

v 

& 

V[] 

u, 
IV, 
VI 
& 

Vlll 

ODD SEM EST ER (I, UT, V & Vl) 

A: Adm ission Fees Admission Fee I Semester 
Tuition Fee LI Semester 

Game~ & Spun~ rcc Ill I\ nnua II~ 
Students Grol1p l nsurarn.:1:: Fee IV A111wull) 

B: Annual Fees Cultural & Festival Fee v Annual I) 
. StudcnL Welfare Fee VI Annually 

Session Charge \'II Annual I) 
C: internal Exa m Fees Internal/ Scssional Exam Fee Vlll Scmcsl~r 

D: University Fees University: Registrntion & <.;pons I:\ I rime 
*fa.amin•Hion Fee :\. I ~c111L·-.1cr -

£: Ca ulio 11 i\loney XI I I imc 
Laborato1") Den!lopme11t l·ee Xll S1:mcstcr 

F: O th er Fees Institutional 01.!vclopment Fee Xlll Scmcst~r 

Miscellaneous (ID Carel & others) XIV I ri111c 
A: Au miss ion Fee · ,\dmis~iun I cc I Semester -

1uitiun Fee IJ Sc1m:::.tcr 
Games & Sporls Fee 111 A1111ua I h 

Students Group Insurance 1-ee (\ Annual I) 
B: A nnua l Fees Culturnl & Fcslivnl l cc v A1111ua11y 

Stu<lem \\ dforc Fee \ l .\n11ua~ 

Ses~ion Clwrgc \'II A n1111n I I) 

C: Internal £xa m Pees Internal/ ~cssionul l:xnrn Fee Vlll ~cmc-.tcr 

D: Un iversi t' Fees *f,amination Fee x Si.:1111.·::.ter 

Labor~tlor~ Deve lop111enl Fee XII Se1m.•ster 
f: Other Fee::. Institution.i i Dl·' cll>pmcnt ree XII I _l___?_c llll.' :. l1.'r 

EVEN SEM fi:STER (fl, I\', V I & \Ill) 

IA: Ad mission FN·~ Admission Fee I ~l.!1111..'ster 

I uitiun r ce ti ScmcsLcr 
C: Internal Exam Fees Interna l/ Scssional l:.xam Fee \ I 11 Scmc::.ter 

D: University Fees *Examination Fee x Sc1m:ster 
Lnboratot") De' dopmc1\I f"ee '01 ~cmcster 

F: Other Fees lnstilutiomil Devi.! lopment Fee Xlll ~i.!1111..:sler 

l\otc: *I xamination l"ee of Uni\ ersit)' "ill be Cllllectcd ;ts pt•r ~cmestcr l::.xam s1. heduh: of the 
University. 

*** 

·­



ANN£Xu RE-A(3) 

( ~titute Form. No. I (Cash-I ): Fee Book No.: ..... ......... ..... ... .. 

GOVERNMENT OF TRIPURA Date of issue: .... . ........ ... . . ........ ... . ..... . 

STUDENTS' FEE BOOK 


(First 8 columns arc LO be lilkd in by the Student and column 9 and I 0 by the Cashier) 


:\ame: ............... ..... .................................... . ........... .. ... . Semester : l/11/III/TVN/\'l/VTI V III l~oll No.: .. . . .. ............ ..... . . ........ . . . .. . .. . 


Branch: . .... .. .... .. . ... . ........ .. . ..... .... . 


Ses~i on: 202 ..... -202... . ... ~ Session: 202 ..... - 202 .. ..... 

I 

. 
c:: vi "' ~· "' - CJ :; (.> $ .~ "' "' .c­ "' ~ 

~ 
:... (J 

~ 
C; = (.I ~ :... ..... - "' C; :::: <J 

~ (J - ­..:: C; ..... ~ :::::: "" -= CJ C.I 'f} ;..., " <.Ic:": I.;.. ., 0 CL 0 t'; c b;. :: ·- ,..- "' "'· "-' (J) " ~ .:::: - ..:: "' 
,,, 

" :r, r ­ "' CJ ..:: ~o= "­ "" - :,, ' ­ "' ·- -­ ci "' v. CJ <J CJ - _... 0e Col (J ~ ~ CJ - (,; 
c:": c:": - CJ :::: " --: - CJ (.> ' ­

(,; '!'::::: c L. 0 :::: .?:: - c :::: z c:":t:.. t:::. t:.. C; @;u ..:: c {;;.. - I:. t:.. " c: ..:::E - C> c:": c; 
~ -= 0 - ' ~ ::; c:": ('; 

~ - 0 el) u -'O < - v = u - 0 > '- ­ ·~ '1:l < - ;.-: c u - 0 > ·- ·-<: :::: ~ ;::i 0 E­ V) 

~ < .: r..::i ;:::> 0 E­ VJ 
.... ..- 0 c ~ 

I 2 .... 4 5 6 7 8=('.!+7) 9 JO 
... 

l 2 3 4 5 6 7 8=(2+7) 9 10 ..) 

' June ~ June 
II' 

July i July

' Aug I ' Aug 

Sep '· Sep 
',.._ 

I 
-

Ou Oct 
,___ 

Nm l NO\ 

o~c: ~ t Dec 

Jan I " ~ 
Jan 

F~h ~ Feb 

M.-ir Mar 

-Apr I ( Apr- Mn) 

-
May 

- ­ - " .IUlll' I June . ' . 
>-!. B. - On pa~ rn~nl lJf kcs and OLl1cr .iuc' or 1..'\ ~1') '~llll''>tcr. the stuJ~nt "ill plea.;:e see tn it "ial a correct \:'lltr~ of each a1111)ufll at it" c )rn:cl p lacl! 1~ made b) the 
C<.hhil.!r i111111..:!di,11cl) anJ a printctl Ri:l.'.1..'ipl Voud1cr 1~:::.ut! lu Lhl.!m. l ite Rece ipt voucher and 1h1.s Book/ Card arc tu be prc~l'ncJ and produced \\ hcnever called fo r. 



An ncxu rc-A{.t) 

(---------------Name of the Institution-------------) 

Government of Tripura 


AgHrtala, \Vest Tripunl, Pin Codt>: ......... ....... . . . 


No. F ...... 12019-20/ Dated......... ./..... ./20.. .. 


SANCTION l\ll':MO 

unction is hl.'reb) ac..:curded of an amount or not exceeding Rs ..... ........... ./­

(Rupees..................................................................... ) only for "ithdr<l\\al from 

the Heads No: ...... and the Bank Account No: .............. .................................... . 

0 f the Pri nc ipaI, ( --------Nnme 0 r tht: Insl iiULio 11---------). Tripura ITIH inta inecl wilh the ( -------­

l\aml! of the Bunk. Bank Branch-------) to meet up the expenditure lo,~ards 

................................................................... in the 111onth or .... ........ ....... 20.... . 

in fi1vour ofMr./ Mrs./ Mis .............................................................................. .. 

Principal ' Princip~il In-charge 
(---Name urthc lnstitulion---) 

To 

(I) The DDO of this instiwtion fbr information & nccessar) action, and it' there any ndvancc 

payment of fund is made then make sure that the adjustment l'I' th~ c;amc \\ ould be submitted 
by the receiver I payee of fund within muximum or 15 (fillc~n) thiy:; lrom the day \lr such 
pa}ment. 

(2) l he Cashier of this insti1ution for informal ion. I le is instructed co prepare an AL'count Payc1.: 
Chcqut:/ Lkarer Cheque/ Demand Dru ll by getting consensus or Dl)l) ns \H:ll as aIler fr> !lowing 

all codal formalities for the above sanction amount 111 l~mn11 ol l\lr. t\lrs. 
Mis: .................................................................. .. ..111J lr:msl~r 111;1kc pa) mc11l h) 
issuing Cheque/ RTGS/Nl:YT/ Other paym~111 procl.!ss. His mandatory LO ensure propcr entries 
of this 1rnns.1c1ion in all the rclc\ ant Bt>oks of Accounts. All the receipts & paymcnc 'ouch1.:rs, 
bills. paper and documents oratl kind of Lransiictions shou ld be obwincd and co lkctc<l and also 
prescr\'e in safe custod> for futme reference. 

Principal Princip.il In-charge 
(---!\.~1111c o!'thc Institution---) 



ANNEXURE-A(5) 

( 
1. RhCEIPT & SAJ\( TlO N M EMO REGfSTER (RSM R): 

2. F l:'\O RECEIPT & PA\ M ENT REGISTER (FRPR): 
~ 

Departme nt of Hig her Ed uca tion, G overnment of T ripura FRPRPage No: 

Fund Receipt & Payment Records 
Nan1c oft he Jns t ituti<1 11 : ....................................................................... .......................................................................... For the month o r.. .... ............. 20......- ~ Current ' ear (Pre\ iOU> 

neceipt & Pa~ mcnr Under Diffe rent Heads & Sources \ ear) 

Receip1, ,..,, \\'I 

D:1i.• Pa) me111, Par1inrl t/ Total 
I II 111 I' \ \I \ II \Ill [\. \. '\I '\ II XIII ~) \' '\\I Bal:mBalance ar S\I To1<1I Bala p3, 

..{ 
\ : \<lmr-,ion I IJ'. \111111~1 I<'<"- ( ll: l ' nh. 1·.,.,,. I F: Ollwr I <l>s Rec I nee mc111 1n~titu1i 0.: 

'\11. 
l nl~rn ( ;111110 ra, llUI (Rs) onal (Rs>\drm'. 111111 (1:l1T1~~ <.tu.knl r.-,11 I"'"'I ~~,.~· p,·>?1.:.tr I ""m'"~ IJh lnslllu M1~c II(( i

rran,fa 
Crroup Cult t1l/ .111011&Cfll ti De' o~, ~..:he (Rs.) D.:vdopmu on ,, on .:r 

I ~,· Ice Sporl~ l ~Utilll re \\ •I ( Ch.Jr S~<io 'r<ms I \Um \lo ne~ Fe.: r.-.. nt~ l·w1d 
1.-.: c.:h:t .tr<! gr: oaf (lDI l FunJ (11)1') 

t'cc f\arn [ l~q 

~m ...;.;n1 \110 l\JHI ,\nn Ann \1111 ~111 1-1 mt<' 

~ 
Scm 1-1 unc Scm S0m l'cflil l'~rt\l 

du:.11 Jical 

>---- - ,___ - ....... -- - ~- -
,_ __

-
I 

, ~ -l 5 6 7 8 9 Io 11 12 13 14 15 16 17 18 1<) ::!O .21= :n -..~ 2-t- .:> _.), 
5 , .. ·1 ' 11 21· 1211) ~, +'.?3 

I'> ('/-I 0 1 ur , 2(1 ~1 · 21 1t 1 !2 

"',, 
"~.;...~~ 

i ' -
,__ - - - - I 

-I - - --- - - f - ,__ 

·---- . 

l\1 ame of t he Ins titution: .............................................................................................................................. RV~MR Page No: 

Receipt Voucher & Sanction l\1emo Records 
- -
- Record~ of Receipt Vouchers(\/) Records of Sanction Memos (SM)~ 

Datl V. SI. i\o T otal P~1 rticu l a n, I ntal Remarks Dall: SM P:trticula rs/ T o Heads TolaI l\lodc of Signature 
Voucher Amo unt No. Pnrposc Whom Amount Paym ent of 

From Tn (TV) (R.I\) i Issue ( lh) Cheque ( 'ash Recipient 
No. ,,-

~ 
~ 

.. 

< ht·..:l..c<l & Ven fled by·Mn1111a111cd by: 
(Signaiur<! ofDDOJ 

f>llJ!e: 1/2 



3. FUYO CONTROL REGI TER {FCR): 


( ~pa rtment of H igher Education, Govern ment of T ripura 

Fund Control Records 
\ame of the lnstilution: .................._.................................................... ......................................................... 

FCR Page No: 

For the month of...· ­ ······· · . .... 20.. . .. 

-

Date P11rticul:tr, 

( Receipt 
& Pa)rncnl) 

n ·1 
F/ 

S\I 
'\ o. 

Opening 
B:d:incc 

( Rl.. ) 

Rcceip1 & 
( n·dit 
( Ill..) 

A naly..is of Fina ncial ·1ninsactions 
tinder 1he Srs1em ul J'/R{}A) C.rand 

Iota! 
(R!..) 

Pa)mtnl 
& 

Debit 
(Rq 

Clusing 
Ualanct 

(Rs.) 
Remart-_, 

lfahtnce 
<r{q 

Receipt & 
( rcd it 
( lh.) 

1111111 

( R~.J 

I 

n o - Bala nn: 
( !{~. ) ( l~' -l 

i 

Cum. 
TFOs 
( R~.) 

Pa)mCnt 
& 

Debit 
(Rs.) 

Ba lance 
Afrtr 

Papncn1 
li4.) 

I 2 j -I 5 11 7 ~ 

6 ' 7 

'> IO . 8 -'I 
~ 

, 
i 

11 -
1" 11 +9) 

Or 
( II • " 9) 

n 13 = {10+ 
(9 + "?) ­

l2} 

1-1 -1.t· ,, 
0 1-

I HI + II J 
Or 

( II ... I!+ 
13) 

15 16 = 
(1 0+ 11 ) 

Or 
cll -.. 13) 

Or 
11 -1- 151 

17 

' -,, 
T tH<ll --·- - --­ - ­ I b - - -­ - - ­ -·-­

:\h:i intain0d hy: ___ --------- Checked & Verific<l by:_ 

(~1g.natur~ of Cashier) (Signature ot ODO) 

.t. CASH BOOK: 
D epa rtm'-nt o f H ig her Educ:~tiun, Government of T ripura CB Pa~e No. 
~amc of the Ins titutio n: ........... ...... .................................... ...................................................................................... ................................... 

CASH BOOK 
For the 111onth of. . . .. . .. . . . . . . . ... .... .. . .... .. . . . .. . Year: 20. ... .. - 20 ... ... 


Dr. Cr. 
,
I I \ I I\'/Cash Bank Total Casb Bank Tota l 
1-1 I /(Rs.) (Rs.) (R-..) ' Date Pa rticu la n .Oatl' Pa 1ikul:t rs 

~:\ I 
( Rs.) (Rs.) (Rs.):- \I 

'\n.I "-u. 
; I 

I ' 

\ taintain..·J b~: ____ Chcc~.:d & \ erificd b~ 

( \111 •rised Signature of DDO) 
P:t:!C:)it... 



A nncxure-B 

The following Parameters/ Provisions/ Terms & Condif io ns/ Service Facilities arc 

mitnd uto•} to uc folio\\ ed und fullilled by the Ila nk iu the process of proper 

muintcu;rnce of the F lexi Deposit (FD) Bank Account for udministn1fi ve co11ve11icnce: 

I. 	 All kinds of dept1sit & pn)ment should operate through ~lexi Dl!po.,it (~:l\ ing.,) \ c. 

I 'l!r) 1- lexi Fixed Deposit (FFD)/ Ter111 Fixed Deposit ( fFD) shou ld create :.ind open 

from the available amount of FD (Sa\ ings) Ale. 

2. 	 The max imum & minimum amount of every FFD/ T l· D should be amnunt ing or Rs. I 

(One) lakh. The mo-..imum tenure ofe\CI") FFD1 TFD shliuld bl.! 0 I (Onl') )\.':tr and all 

the FFD/ l'l·D will n:mnin active only up lo 3 1st March ol"every financial year. 

3. 	 l hi: available h:1lance amount in ro (Savings) Ale must be in the figun.: or Rs. I 000/­

(tho usand). Refund in FD (Savings) Ale should be mude -;cparatel) in mull iple or 
Rs. I000/- in the case or any pre-mature/ mature withdra\\<l l b:- folltl\\ ing ·Last in 

First out· or LIFO metlK1d. No penalty should be charged by the bank for any prc­

nrnture F fi'D/ Tfi'D wilh<ln1wnl. 

4. 	 13ank must issue account sLatements (Primed or Solt cop)) rcµularl) b) dl..'claringl 

mentioning totn l FFDf rFD amount in the FD !\ Ir.; whl'll it j..., sti <lski.:d Lo bc suppliL·d 

the <>ame fi.)r acc{1l111ting. \crifying and mnni1oring purp11sc. 

5. 	 t\ l\lonthl) Balanct.: (\:rti!icale must be issued b) Lhc l3,rnk in lh~ la4'1 da) of ever~ 

month for reconciling as well us vcrif) ing the balance Hllll>Llnt highlighll:d in tht.: 

13ooks of Accounts of thl! Colleges. 

G. 	 Accrued intere:-;1 from 1 FD/FFDs must be cred ited inw the FD (Sa\ ings) l\/ t; on l~. 

not in lhc TI·0 r I 0 t\ccounh. Ir there is an) interest become r~cel\ nbk f(.11· an) pre­

mature withdrawal of 1TDs/H'Ds which was created more than 07 dDys before. it 

must be credited on the same day ''hen such "ithdr~m a I "i II be made. But except 

interest of Pre- lll<ltllrC \\'ithdruwal other lllUSt he giH:nl cn:dited into the <lCl.:\llllll in the 

nwnlhl) ba~is in C\ er~ linancial) cur. 

7. 	 l3ank must issue a st:n1.:mem or the Total Interest .\m~1unl in the lasl da~ or C\·e1 \ 

financia l year ( i.e. 3 isl Ma rch). 

8. 	 /\II kinds or trnn<>:tctional sen ic:t' facilities rt'l~llcd \\ ith the ca~h-l C~'\ lransal'.ti1111s 

uthcr than the PO~ I\ Inch inc such a~ Internet Banking. Mobile Banking. and Payment 

r\pps etc. nrc must be provided b) the Ban"- "itholH an) charges. 

9. 	 No Bank charges of nny kind shall be chargcu and accou111 shall be treated u 

Government account. 

***** 



GOVERNMENT OF TRI PURA 

DOlECTORATE OF HIGHER EDUCATION 


SHJKSHA BHAWAN, OFFICE LANE, AGRTALA. TRIPUR1\ - 79900 I 


No. F.4 ( 11-5)-DHE/BGT (FlN)/ 19-20/ 9._o/0 &y Dated, Agartala. Lhe. i.5':../05/2020 

CORRIGENDUM 

In partial modil'ication of earlier Mcmornndum of even no. daled 01 /05/2020. the 

undersigned hns be..:n pleasl!d lO modi!)' Lhc instrucLi o11 to open a new Flcx i Depos it Accou11t 

in any regional public sector Bank in~tt:ad or nationalbcJ Banf.. b~ 25th Ma). 2020 for the 

non-Govt. & non-Trcusury funds of the Technical Institutes under its control of the l:.ducacion 

(I lighcr) D~partmenl. Cxccpl this parti al modification o!' earlier order. other inc;truclil'ns "ill 

remaill'same. 

(Suj~,~~~ 
Director 

Department or Highcr EducaLion. Tripura 

To 

rl1e Principal/ Principal l/C uf the ITI , Nursingnrh: Women's Polykchnic.:. Hap:inia: Gomuti 

District Pol)'tcchnic - Udaipur~ 'ITAADC Polytl!chnic lnsLillllc - Khumul\\ ng: Dhalai District 

Polytechnic - Ambassa: and ' orth Tripura District Pol~ tcchnit: -Dharmanngar. 

Cop) to: 

I. PS co the Hon·ble MinisLcr, Education DcparLmt:nt. Government orTripurn. 

2. PS to the Secretary. Higher Education Oepartmcnl. Government ol'Tripura. 


